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Stillwater Junior High School

Welcome to Stillwater Junior High School! High deanic and social standards are
established expectations at Stillwater Junior Héghool. The students, staff, and parents take
great pride in the learning process, academic aplisinments, and outstanding programs
provided at SJHS. We are pleased you have chasbe & Pioneeand a member of our
learning community. Please use the student harkdhsan educational guide to learn more
about our school, its opportunities and daily fumcs.

Stillwater Public Schools Mission Statement

The mission of Stillwater Public Schools is to pdg/a learning environment that respects the
individual needs of its students and helps theneagh their full potential.
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Stillwater Junior High
Bell Schedule

8" and 9" Grade

15 Hour 8:10 — &0
2" Hour 9:10 — 1@0
3" Hour 10:10 — 1D:
4™ Hour 11:15 —:53

A Lunch 11:10-11:50
B Lunch 11:45-12:25
C Lunch 20-1:00

5" Hour 1:00-E5

6" Hour 2:0085



DISTRICT CALENDAR

August 20 First Day of School
September 7 Labor Day

October 15 Parent Conference Day
October 16 Fall Break

October 23 End of First Quarter
November 25, 26, 27 Thanksgiving Holidays
Dec. 23-Jan. 6 WirBeeak

January 6 Professional Day
January 8 End of First Semester
January 18 Holiday — MLK Day
February 12 Professional Day
February 15 Holiday — President’s Day
March 5 Parent Conference Day
March 12 End of 8 Quarter

March 15 -19 Spring Break

April 2 Inclement Weather Day
May 7 Inclement Weather Day
May 27 Last Day of School

May 27 End of Second Semester



ACADEMICS

ACADEMIC ELIGIBILITY

Stillwater Junior High School follows the same gjleegulations, and guidelines that are set foyttthle Oklahoma
Secondary Schools Activities Association.

Academic eligibility refers to a student’s abilityg be passing their academic courses while paaticig in extra
curricular activities (ex. football, cheerleadimgademic contests, and band competitions).

All Stillwater Junior High School students must jp@ssing their academic courses to participate fraeurricular
activities.
* Eligibility reports are turned in each week by sl@®m teachers. The first eligibility reports bkt
semester will be turned in after the third weekadifspring semester. The weekly eligibility reparin effect
from Monday through Sunday of the week.
= Any student, who fails only one class the previscisool semester, will be able to participate/compet
extra curricular activities the following schoohsester.
= Any student who fails two or more classes the mnevischool semester will be able to participate (ex
practice) but cannot compete in any extra curricatdivities for the first six weeks of the semeste
= The first time a student is turned in on the weeligibility list, they are placed on probation. n€2
students are placed on probation, they are st bparticipate/compete in all extra curriculativties.
* If a student is on the weekly eligibility list fawo weeks in a row, no matter if it is for two difent
classes, the student is automatically ineligible ttee following week’s extra curricular activitiesThe
particular student will remain on the eligibilitist until they are passing all classes and themenaas been
removed from the weekly eligibility list.

ACADEMIC HONESTY

1. The first physical evidence of cheating and/or doentation of a student/teacher conference regarchiegting
with an explanatory note, if necessary, is filedhvthe principal and placed in a locked file in thain office. The
teacher will talk to the student and administer aetever punishment is to be deemed appropriate.

2. The parent will be notified. The student will begn the opportunity to respond to the allegation.

3. Teachers who discover a student cheating will gireestudent a “zero” for the test or assignment.

4. The second instance of cheating will require thahecklist of behaviors be sent to each teachkeljp determine
if this is a general or a particular problem, ahert a conference will be held with the student kisdor her parents.
Consequences of further cheating will be explaitoeithe student and parents.

5. The third instance of cheating in the same clafig@gult in the student being dropped from thesgland given an
“F" in the course after the parents are notified.

Cheating is intentionally using or attempting to ug unauthorized materials, information, or study aig in any
academic exercise. Examples of cheating include:

1. Copying from another student’s test paper.

2. Allowing another student to copy from a test paper.

3. Using the course textbook or other material such astebook brought to a class meeting but notaaiziéd to
use during a test.

4. Collaborating during a test with any other persgmiving or receiving information without authortian.

5. Using specifically prepared materials during a,tesd., notes, formula list, notes written on thelent’s clothing,
etc.

Plagiarism is the unacknowledged inclusion of somee else’s words, ideas, or data as one’s own work.

When a student submits work for credit that inchittee words, ideas, or data of others, the sourtigabinformation
must be acknowledged through completecurate, and specific footnote references, anggribatim statements are
included, through quotation marks as well. By pigcis/her name on work submitted for credit, shadent certifies
the originality of all work not otherwise identifldoy appropriate acknowledgments.

A student will avoid being charged with plagiarigfrproper credit is given:

1. Whenever one quotes another person’s actual words.

2. Whenever one uses another person’s idea, opiniotiheory, even if it is completely paraphrased ime’s own
words.
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3. Whenever one borrows facts, statistics, or othkrstilative materials unless the information is camm
knowledge.

Some of the information cited above is taken frokeddemic Dishonesty” published and prepared byQFe&e of

Student Conduct, Oklahoma State University 74078.

FINAL TEST POLICY
All end of year finals must be taken in a periodwd weeks following the last day of school. Amgttnot taken will
become a zero and the grade calculated accordimgless otherwise arranged by the principal.

Stillwater Public School Grading Scale:

90-100......cciiiiiieeianen, A
80-89.1 ... B
70-79.1 .o, C
60-69.1 ... D
59 and below.................... F

GUIDANCE AND COUNSELING SERVICES

The Junior High School counselors work closely vgiidents and teachers. If you need to discusssopal problem
or some concern relating to your personal welfaneappointment may be made by contacting the ctanseffice at
533-6422.

Eighth grade counselor - Ms. Susan Sinderson

Ninth grade counselor - Ms. Debbie Smith

HOMEWORK WEB SITE

Students who are absent can access homework assitgwia the Internet using the following web site:
http://www.stillwaterschools.com/Schools/JuniorHagpx Students who do not have access to a computeharel
been absent 3 consecutive days may call the méae @t 533-6420 to get their homework assignmdpPésents may
pick up those assignments after the main officehlaglsappropriate time to collect assignments.

PARENT-TEACHER CONFERENCES

Parents are welcome and encouraged to visit theokchit is important for parents and teachers twkatogether for
the students’ welfare. Conferences with teachexg be arranged by calling the school counseling®fit 533-6422
or the principal’s office at 533-6420. Please rédethe school calendar for parent conferencesdate

SCHEDULE CHANGES

No class changes will take place following the heday of classes of the first semester. This gaidn accordance
with the district’'s attendance policy of 90% attande each semester in a class to receive credihdrparticular
class.

For all practical purposes, the current class salieeid complete and finand will not be changed except in cases of
obvious conflicts in scheduling. Teacher, parang student input have gone iach schedule, and we now feel that
you have a good schedule based on that inputhdsetcases where schedule changes are requestadestwill be
handled on an individual basis through the coungsadiffice at thediscretion of our counselors.

STILLWATER JUNIOR HIGH REQUIREMENTS

Eighth grade students must enroll in six courdésur of the six are required classes: Language, Adsial Studies,
Mathematics, and Physical Science. Students havédurs of electives each semester.

Students in the ninth grade are required to emrdix units of work. Ninth graders enroll in tfaur courses required:
English, Oklahoma History/ Government, Mathematiaad Physical Science. Students choose two, pear-I
electives.



ATTENDANCE

ABSENCES

When a student must be absent, the parent or gunasttiould contact the school attendance officerbef80 a.m. on
or before the day of the absence. The schoolattimpt to contact parents who fail to call. Thadent will be
notified that no contact was made. Should theradbeontact from the parent within two (2) schoaysl the absence
will be unexcused.

All work missed during a period of an excused absemay be made up. The student shall have the samber of
days to make up the work as the student missessittie teacher grants additional time. No persdilfjl be assessed
against work made up for excused absences. Anyiegsion or test announced during the student’sgree shall be
made up on the day the student returns to clabs. siudent shall be obligated to take the teshanday. Should the
student be absent at the time the test is annouacedthus is not aware of the scheduled teststilent shall have
the same number of days to make up the test($)eastident misses unless additional time is gramyeithe teacher.
Any exceptions to this procedure shall be limitedhiose exceptions made by the building principal.

ABSENCES AND COURSE CREDIT

In order to receive credit for a course in gradesg through twelve or to be promoted to the neatgrlevel in grades
one through eight, a student must be in attendahszhool a minimum of 90% of the time each semesihis
amounts to a maximum of five (5) absences eachweeks grading period and ten (10) absences peesgem All
absences, whether excused or unexcused, are countainputing minimum attendance. Participationsahool-
sponsored activities during the regular school @adlynot be calculated as an absence for the p@mdghis policy.
Any student who misses ten (10) consecutive dattsowt excuse will be placed “off roll” beginningatieleventh day.
Upon returning to school, the pupil will be retudrie “on roll” status.

All exceptions to these rules must be requestedwiiting to the individual site’s attendance offidey the

parent/guardians with documentation for medicasoea of consecutive absence or family emergenadatar than
one (1) week after the close of the semester ar.tdExceptions will be determined by building adistiration. If the

administration denies the waiver, the parents/gaasdmay request a review by an attendance conantittmposed of
the assistant principal, a school nurse, a teaenera counselor.

EXCUSED ABSENCES

The school administration makes final determinatafnwhether an absence is excused. Students withisex

absences will be given the same number of daysakemp their work as days they were absent. Toeiviag of

assignments and make-up work is a student’s regplitysto initiate. No penalty shall be assessg@inst work made

up during the specified time period for excuseceabss.

Excused absences will include:

1. Personal or family illnesses, substantiated bydats statement or a parent’s telephone call

2. In-school appointments, i.e., with a counselorunsa

3. Medical appointments with verification from the nwal professional indicating the date and time loé t
appointment

4. Legal matters, for example, a subpoena to atteraliet appearance, or service on a jury

5. Extenuating circumstances determined by the prat¢gpbe an excused absence, i.e., funerals

6. Observance of holidays required by student’s religiaffiliation

7. Family business trips and educational trips preraged by the parent. It is the responsibility ke parent to
contact the school administration to make necesamgngements. In addition, the student as didebte the
school administration will make contact with hishér teachers prior to the trip and will have assignts
completed upon returning to school unless arrangestieve been previously made with the teacher.

UNEXCUSED ABSENCES

Students who are absent with no legitimate reasiinnat be allowed to make up work for credit inyanlasses
missed. A zero (“0”) will be given in any class&vh grades are given during the unexcused absdizd.grade will
be reflected in the 9-weeks average for each oecoe. This procedure will also be in effect on sstier and 9-weeks
test day.
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FOLLOW -UP TO UNEXCUSED ABSENCES

1. The first and second unexcused absence in a telfmesdlt in a parent or guardian contact. The&lstu will
receive a zero (“0”) in any class where gradesgaren during the unexcused absence and no makesup w
will be accepted.

2. The third unexcused absence will result in a canfee with the parent(s) and student with an attecela
contract developed this will include participatiarthe in-school placement program.

3. Student compliance will determine the student’Bment status and course credit.

SCHOOL ACTIVITY ABSENCES

Stillwater Public School’s extracurricular actieisi attendance rules are guided by the Oklahoman8ano School
Activities Association and the Stillwater Board Btiucation; therefore, any student participating in a school
activity on a school day may not be absent from soll for more than half a day in order to participate in the
school activity.

The maximum number of absences for activities wéreponsored by the school or outside agency/azgion
which removes students from the classroom shatkb€10) for any one class period each school yeacluded from
this number are state and national levels of sehpohsored contests. State and national contesth@se for which a
student must earn the right to compete. For alitexhal absences, the following criteria must bet:m

1. The student must have an overall G.P.A. of 2.5reaig@r with no less than a “C” in any class.

2. The student will be responsible for all missed magewvork. Failure to turn in make-up work accoglio

building regulations could result in a student Ineing allowed any further activity absence.
3. Students who have unexcused absences in the cye@ntvill not be considered for exception to fidicy.

In keeping with State Department of Education glings, school-sponsored activities shall not bented in the ten
(10) day per semester limitation.

Day of Contest

Students must be in attendance one half of the sabloday unless cleared by the Principal and/or Athléc
Director.

TRUANCY

A student is considered truant when absent frontliesroom without the knowledge or approval diigitthe school
or the parent. Leaving class without permissiotoissidered truancy. Repeated violations couldltréslegal actions
according to state attendance laws.

Students who are absent due to truancy shall nat thee opportunity to make-up any of the work milssé students
are truant in one or more classes, they will noenree credit for work given for the classes misaad will receive a
zero ("0”). This procedure shall also be in effentsemester and 9-weeks’ test days.

If a student is absent without valid excuse foyrg@more days or parts of days within a four-wpekiod or is absent
without valid excuse for ten (10) or more days artp of days within a semester, the attendanceesffihall notify the

parent, guardian, or custodian of the student amdddiately report the absences to the county disttiorney for

juvenile proceedings pursuant to Title 10 of thelabkma Statutes. In the case of Stillwater PuBktools, the

reporting agency is the City Attorney.

Once a decision to refer a student to the City iy has been made, a municipal citation will Iseiésl to the student,
parent or guardian with a date for an intake meetiihis meeting will take place at the City Attey's office and a
Resolution Form will be developed which will iddgtithe problems and what the family will do to et the
attendance concern.

ATTENDANCE CONTRACTS

In grades 6-12, after the tenth absence, an atteedaommittee shall meet with the principal to depen attendance
contract for placement in the evening alternatiehosl or the in-school placement program. Thendteace
committee will be composed of an administrator,@lor, school nurse, and one or more teachers.

The following factors will be used in determininfapement and in developing the attendance contraaident and
parent compliance with the attendance contract déflermine the student’s enrollment status anditcfed the
course(s).
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Additional medical professional documentation

Outside social or legal agency documentation

Additional academic assistance needed

Family counseling and/or intervention strategies

In-school counseling plan

Necessary psychological or academic evaluations

Students with excessive absences who fail to comjily the attendance contract shall be suspended &l classes
for a specified period of time with no make-up watlowed until the student complies with the recoamahations of
the attendance committee. State law requiressthdents suspended out of school for more thary$ dar offenses
not related to dangerous weapons or controlledefaug substances) are to be provided with an edagalan in core
areas designed for reintegration into school. T& is also to address academic credit for watisfactorily

completed if students are suspended for more thdays for failure to comply with the recommendasicof the

attendance committee.

oukrwnhE

CLASSROOM TARDY POLICY

Tardies will be recorded each nine weeks. Studewist be in class by the time designated for thescto start. Five
minutes are provided to travel from one class twtlaer. Students who are late to class must reponediately to the

Attendance Secretary to receive an admit slip a8scl Excessive tardiness before the first clabobbetween class
periods will not be tolerated. Being late to sdharad/or class will be considered unexcused foresbkons except the
following: Court date, medical appointment, fulegaa other instances that will be determined atdiscretion of the

administration. Coming to school late becausdah@ly is running late is not considered an excusedy. Excessive

tardiness, whether excused or unexcused beforérshelass bell or between class periods will hettolerated and
will result in disciplinary action by the teacherdgor principals

WITHDRAWAL PROCEDURES

Students wishing to withdraw from school shouldifydhe principal of the impending withdrawal. Thident will be
given a withdrawal form to take to each of his er keachers, notifying them of the withdrawal. #dhool district
books, materials, and equipment must be returnéltetteacher to whose class they belong. Whewithelrawal slip
has the signature of each appropriate teacheroitildhbe returned to the principal's office. Thedsnt will be
reimbursed any money belonging to him or her fahstems as deposits or lunch fees.

Failure of the student to comply with such requiegits may result in a delay in forwarding the stidenecords.

Students who withdraw from school and do not enirolanother school are dropouts. The districtIstyadiate the
State Department of Education each month with #maenof any student known to drop out.

A student shall be dropped from school memberstigy 40 days of unexcused absences.

VISITORS

Bringing visitors (other students) to school is @atlbwed. Unauthorized visitors on the school casmpr in the
building will be asked to leave. All visitors mugteck in at the main office.

DISCIPLINE

STUDENT DISCIPLINE DISTRICT POLICY

The Board of Education of the Stillwater School tb¢s adopts the following policy and proceduresldey with
student conduct and behavior:
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GENERAL EXPECTATIONS

The Board of Education recognizes that studentsiaosurrender any rights of citizenship while iteatiance at
Stillwater Public Schools. The school is a commumiith rules and regulations. Those who enjoy tiights and
privileges it provides must also accept the resipdites that inclusion demands, including respfxetand obedience
to school rules.

The district believes that every instance of wrongloing and conflict is an opportunity for learning. The district
supports the concept that discipline for violationof rules not detract from the learning experience dr the
student when possible. Before the student is remed from school or the classroom, alternative displine such
as loss of privileges, closed campus, loss of cartgr access, loss of parking privileges, after-schbdetention,
and Saturday school, may be used when rules are lated. However, the use of out-of—school suspensiand/or
in-school placement may be used even for the firsffense or rule violation.

DISCIPLINE CODE
The following behaviors at school, while on scheehicles or going to or from or attending schoatree will result
in disciplinary action, which may include in-schqdfcement options or out-of-school suspension:

1. Arson;

2. Attempting to incite or produce imminent violendirected against another person because of hierrace,
color, religion, ancestry, national origin, disdatyil gender or sexual orientation by making or smaitting or causing
or allowing to be transmitted, any telephonic, catepized or electronic message;

3. Attempting to incite or produce imminent violendirected against another person because of hierrace,
color, religion, ancestry, national origin, dis#lyil gender or sexual orientation by broadcastipgblishing or
distributing or causing or allowing to be broad¢castblished or distributed, any message or material

4. Cheating;

5. Conduct that threatens or jeopardizes thetysaf others;

6. Cutting class or sleeping, eating o refusing/iéok in class;

7. Disruption of the educational process or afien of the school;
8. Extortion;

9. Failure to attend assigned detention, altemmachool or other disciplinary assignment, withapproval;
10. Failure to comply with state immunization restsyr

11. False reports or false calls;

12. Fighting;

13. Forgery;

14. Gambling;

15. Harassment, intimidation, and bullying;

16. Hazing (initiations) in connection with any schactivity;

17. Immorality;

18. Inappropriate attire (clothing or accessorfest display pictures, lettering or numbering ttaprofane, vulgar,
repulsive or obscene, that advertises or promoéegerous weapons, tobacco, alcoholic beveragespdint beer,

drugs, drug-related items or paraphernalia or ahauly exposes the body; clothing, accessoriesgerugl hair styles,
or arrangements or decorations worn or displayedhenbody that are likely to cause a substantial araterial

disruption of school operations);

19. Inappropriate behavior or gestures;

20. Inappropriate public behavior;

21. Indecent exposure;

22. Intimidation or harassment because of racarcotligion, ancestry, national origin, disabiligender or sexual
orientation, including but not limited to: (a) askaand battery; (b) damage, destruction, vandalisndefacing any
real or personal property; or threatening, by wardct, the acts identified in (a) or (b);

23. Obscene language;

24. Physical or verbal abuse;

25. Plagiarism;

26. Possession of a caustic substance;

27. Possession of obscene materials;

28. Possession, without prior authorization, ofileless telecommunication device;

29. Possession, threat or use of a dangerous weapbmelated instrumentalities (i.e., bullets, shejun powder,
pellets, etc.);
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30. Possession, use, distribution, sale, conspitaaell or possess or being in the chain of saldigtribution, or
being under the influence of alcoholic beveragew-point beer (as defined by Oklahoma law, i.e2, I3cer) and/or
controlled substances;

31. Possession of illegal and/or drug related geramlia;

32. Profanity;

33. Sexual or other harassment of individuals idiclg, but not limited to, students, school empleya®lunteers;
34. Theft;

35. Threatening behavior (whether involving writtearbal or physical actions);

36. Truancy;

37. Use or possession of tobacco in any form;

38. Use or possession of missing or stolen progénpyoperty is reasonably suspected to have bakent from a
student, a school employee, or the school;

39. Using racial, religious, ethnic, sexual, genatedisability-related epithets;

40. Vandalism;

41. Violation of the Board of Education policieslas or regulations or violation of school rulesl aaegulations;

42. Vulgarity;

43. Willful damage to school property;

44. Willful disobedience of a directive of any sohofficial;

In addition, conduct occurring outside of the ndrs@hool day or off school property that has adisnd immediate
negative effect on the discipline or educationalcpss or effectiveness of the school, will alsailteis disciplinary
action, which may include in-school placement apgior out-of-school suspension.

SAMPLE DISCIPLINARY OPTIONS APPLICABLE TO STUDENT M ISCONDUCT

SEVENTH HOUR DETENTION

Seventh hour detention is one of the means useliseipline for student misconduct. This can bevedrbefore or
after school. Parents must be notified in writingJeast (24) hours prior to the expected detartiime so they can
make transportation arrangements.

ALTERNATIVE IN-SCHOOL PLACEMENT

Alternative in-school placement is an optional ectional measure that may be used by the schooh wieemed
appropriate. It involves assignment to a schael siesignated by the school, for a prescribedseoaf education as
determined by school representatives.

STUDENT SUSPENSIONS

The judicial extension of Fourteenth Amendment geton to students in the public school emphasizesneed for
school administrators to protect the procedural piaeess rights of students in discipline casebe policy of the
School District must be consistent with the duecpss rights of students and must provide propehimeaxy for fair
and consistent treatment of students. The terrkdBbachool suspension” refers to removal out diosd for a period
not to exceed one calendar year for offenses imvglfirearms and the remainder of a current semeste the
succeeding semester for all other offenses.

ALTERNATIVE IN-SCHOOL PLACEMENT, DETENTION, AND SIMLAR DISCIPLINARY OPTIONS OR

CORRECTIONAL MEASURES ARE NOT CONSIDERED BY LAW TBE OUT-OF-SCHOOL SUSPENSION
AND DO NOT REQUIRE OR INVOLVE THE DUE PROCESS PRODBRES SET FORTH WITHIN THIS
POLICY.

Reference to "parent” in this section of the poliefers to a student's parent or legal guardian.

Reference to "principal” means the school princggahe school staff member to whom the principd telegated the
responsibility for student discipline.

BEHAVIOR OR CONDUCT WHICH MAY RESULT IN SUSPENSION
Students who are guilty of any of the following sachay be suspended out-of-school by the adminmtratf the
School or the District for:

a.violation of a school regulation;

b.immorality;
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c. adjudication as a delinquent for #erse that is not a violent offense. For the psgs of this section, "violent
offense" shall include those offenses listed asetkeeptions to the term "nonviolent offenses" ascHjed in
Section 571 of Title 57 of the Oklahoma Statuté¥iolent offense" shall include the offense of adsavith a
dangerous weapon but shall not include the offersessession of an intoxicating beverage, low-pbewr, as
defined by Section 163.2 of Title 37 of the Oklal@oBtatutes, wireless telecommunication device withpwior
authorization, or missing or stolen property if gh@perty is reasonably suspected to have beem thken a
student, a school employee, or the school durihgacctivities; and

d. possession of a dangerous weapon aumaiolled dangerous substance, as defined in thiéotoh Controlled
Dangerous Substances Act. Possession of a firehath result in out-of-school suspension as pravigethe
School District's policy related to firearms.

In the event of a suspension in excess of fived@ys for any of the reasons listed above, an educatan as
discussed in the Individualized Plans for Out-oh@&m Suspension section of this policy, below, shal applicable
for acts which fall within parts “a” through “d,’bave. As allowed by law, no education plan willgrevided for acts
which fall within part "e," above.

Students suspended for a violent offense direatearid a classroom teacher shall not be allowecetorm to the
teacher’s classroom without the teacher’s priorayg. Whether an offense is considered a viodéf@nse, requiring
an affected teacher’s approval as a conditiontofmeto a particular classroom, shall be basedpptiGable provisions
of the Oklahoma school law regarding student susipanand applicable Oklahoma criminal law distirsdimg

between violent and nonviolent offenses.

SCHOOL DISTRICT'S OBLIGATION APPLICABLE TO ALL OUT- OF-SCHOOL
SUSPENSIONS

ALTERNATIVE IN-SCHOOL PLACEMENT

Before the School District’'s designated represematrecommend out-of-school suspension, alteraaitivschool
placements including, but not limited to placemiardn alternative school setting, reassignmenntitteer classroom,
placement in in-school detention, or other avadatbisciplinary or correctional options shall be sidered. These
shall notbe considered as an out-of-school suspensionHalit lse treated as disciplinary or correctionaiaatg that
may be used, if warranted, as an alternative teobsthool suspensiorSTUDENTS IDENTIFIED AS DISABLED
UNDER THE INDIVIDUALS WITH DISABILITIES EDUCATION A CT OR SECTION 504 OF THE
REHABILITATION ACT OF 1973 AND WHO ARE SUSPENDED OU T-OF-SCHOOL OR RECEIVE
DISCIPLINARY REMOVAL FROM THE CLASSROOM MAY REQUIRE ADDITIONAL PROCEDURAL
CONSIDERATIONS.

PRE-CONFERENCE APPLICAPLE TO OUT-OF-SCHOOL SUSPENSION
CONFERENCE

1) When a student violates board policy or a schol@ or regulation or has been adjudicated asliaqient for an
offense that is not a violent offense (as set oKLA. STAT. tit. 57, 8 571), the principal shalbnduct an informal
conference with the student.

2) At the conference with the student the princigall read the policy, rule or regulation whick student is charged
with having violated and shall discuss the conadiche student which is a violation of the policyle or regulation.

3) The student shall be asked whether he/she uaddssthe policy, rule or regulation and be givenleopportunity
to explain and discuss his/her conduct.

4) If it is concluded that an out-of-school suspemss appropriate, the student shall be advised lie/she is being
suspended and the length of the out-of-school sisspe.

5) The principal shall immediately notify the paréy phone and in writing that the student is besngpended out of
school and that alternative in-school placemenbtber available options have been considered ajedteel. The
written notice should state that alternative ineshplacement or other available options have bmmrsidered and
why they were rejected. Elementary and middle stbtudents shall ndie dismissed before the end of the school
day without advance notice to the parent.

15



IMMEDIATE OUT-OF-SCHOOL SUSPENSION WITHOUT A PRE-OU T-OF-SCHOOL

SUSPENSION CONFERENCE

1) A student may be suspended out-of-school withibetabove pre-out-of-school suspension conferevitie the
student_onlyin situations where the conduct of the studensapably indicates to the principal that the corgthu
presence of the student in the building will calséi an immediate danger to the health or safethefstudents, or
school employees, or to school property, or a ooetil substantial disruption of the educational @sec

2) In such cases, an out-of-school suspension camde with the student and the parent or guardifib@ scheduled
as soon as possible after the student has beewvednfrom the building.

CONFERENCES WITH PARENTS

1) The principal will seek to hold a conferencehatihe parent or guardian as soon as possible tageput-of-school
suspension has been imposed. The parent showddvised of his/her right to a conference with thiagpal at the
time he/she is notified that an out-of-school sasgm has been imposed. The conference will bé Heting the
regular school hours, Monday through Friday, witmgideration given whenever possible to the hofirsarking

parents.

2) At the conference, the principal will read thaigy, rule or regulation which the student is ded with having
violated and will briefly outline the conduct orhaior on the part of the student. The principdl also explain the
basis for an out-of-school suspension rather thanuse of alternative options. The parent shoelddked by the
principal if he/she understands the rule and tlaegds against the student.

3) At the conclusion of the conference the princigzall state whether he/she will terminate or ripdne out-of-
school suspension. In all cases the parent wilateised of his/her right to have the out-of-scheospension
reviewed by the Superintendent of Schools, the @o&Education, or the out-of-school suspensiornerg\committee
as provided by this policy. If the parent is imegment with the principal's decision, he/she khéllrequested to sign a
waiver of review.

OUT-OF-SCHOOL SUSPENSION REQUIREMENTS

1) An out-of-school suspension shall be long-temslwrt-term. A long-term out-of-school suspensitiall be an
out-of-school suspension in excess of ten (10) clcthays. A short-term out-of-school suspensiorl dfea period of
ten (10) or fewer school days.

2) In no event should an out-of-school suspensikb@nel beyond the current school semester and sticcesemester,
except in the case of possession of a firearm,hitlwcase an out-of-school suspension for up tocatendar year is
appropriate. Out-of-school suspensions involvimgaims are governed by the School District's GrgeFSchools
Policy. Out-of-school suspensions should have faitke commencement and ending date; indefinite-aftgchool

suspensions are not permitted. It is recommenhkaddut-of-school suspensions beyond ten (10) daysnposed
only in serious situations.

3) Out-of-school suspensions should be consistieat;is, one student should not be suspended adhaiol for a few
days and another student suspended out of schoahfextended period for the same or similar ofenldowever, the
principal may take previous conduct and previogsigiinary actions and out-of-school suspensiorntb@ftudent into
consideration.

4) Out-of-school suspensions until the studentgrers some remedial act are not permitted; howekerstudent may
be advised that an out-of-school suspension ohidefiength will be terminated at an earlier déteei/she performs a
prescribed remedial act or acts.

INDIVIDUALIZED PLANS FOR OUT-OF-SCHOOL SUSPENSIONS

Out-of-school suspensions in excess of five (5sdahall include an Individualized Plan for Out-afh®ol Suspension
("Plan™) which shall describe either a home-baselosl work assignment setting or other appropriatak
assignment setting. The plan shall be preparethbyprincipal with the assistance of other schonpleyees as
warranted by the circumstances of the out-of-sceaspension.

The Plan shall provide for the core units in whibke student is enrolled. Core units shall consisthe minimum
English, mathematics, Science, Social Studies amdirits required by the Oklahoma State Departroéftducation
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for grade completion in grades kindergarten throegiht and for high school graduation in gradeserimough
twelve.

A copy of the Plan shall be provided to the studem parent or guardian. The parent or guardiah kb responsible
for provision of a supervised, structured environimi@ which the parent or guardian shall place shedent. The
parent or guardian shall bear responsibility fornitaring the student's educational progress uhi student is
readmitted into school. The Plan shall set outpiteeedure for education and shall also addresdeaua credit for
work satisfactorily completed.

RECORDS AND REPORTS

The principal will keep written records of each -ofischool suspension conference containing the ddtthe
conference, the names of the persons present,ntige duration of the conference, and the basis épection of
alternative disciplinary options. Also, the pripai shall maintain records related to the Educafitam and the student
and/or parent's compliance or non-compliance vhiéhRIan.

LONG-TERM OUT-OF-SCHOOL SUSPENSIONS
OUT-OF-SCHOOL SUSPENSIONS FOR MORE THAN TEN (10) SGHOOL DAYS

RIGHT OF APPEAL

A parent or the student may appeal the principalisof-school suspension decision in excess of18jh school days
to the Superintendent of Schools or designee afidwing the appeal to the Superintendent or desgito the Board
of Education, or, if appointed by the Board, a hegpOfficer.

METHOD OF APPEAL TO THE SUPERINTENDENT OF SCHOOLS O R DESIGNEE:

1) An appeal can be presented by letter to the iBupadent of Schools.

2) If no appeal is received within five (5) calendtays after the principal's decision is receivedthe parent or
student, the principal's out-of-school suspensigeigion will be final and nonappealable.

3) The Superintendent of Schools or designee shmlttia conference with the parent or guardiaras ss possible
after receipt of the appeal. The conference vélhield during the regular school hours, MondayughoFriday, with
consideration given to the hours of working parevitenever possible.

4) At the conference, the Superintendent of Schooldesignee will read the policy, rule or reguatiwhich the
student is charged with having violated and willefly outline the conduct on the part of the studeithe parent
shouldbe asked by the Superintendent of Schools or desigrine/she understands the rule and the chaggassa the
student.

5) At the conclusion of the conference the Supendént of Schools or designee will state whethéshgeshall
terminate or modify the out-of-school suspensitmall cases the parent shall be advised of thergal right to have
the out-of-school suspension reviewed as deterntigettie Board of Education. If the parent is imesgnent with the
decision of the Superintendent of Schools or desigthe parent shall be requested to sign a Waiveimal Review
by the Board.

METHOD OF APPEAL TO THE BOARD OF EUCATION OR THE BO ARD’S HEARING

OFFICER:

1) An appeal can be requested by letter to the iBupadent of Schools or to the Clerk of the Boaf&ducation.

2) If no appeal is received within five (5) calendays after the decision of the Superintender8atfools or designee
is received by the parent or student, the decisfdhe Superintendent or designee will be final andappealable.

HEARING THE APPEAL.:

1) The Board will hear the appeal as soon as plessib it may appoint a Hearing Officer to hear #mpeal. The
Board's decision, or the Hearing Officer’s decisisrfinal and nonunappealable.

2) The parent and student will be notified in writiof the date, time and place of the hearing.

3) The parent and student will have the right td@en" or "closed" hearing, at their option.

4) Reasonable efforts will be made to accommodeevork schedule of parents.

PROCEDURE FOR STUDENT OUT-OF —SCHOOL SUSPENSION APEAL HEARING

BEFORE THE BOARD OF EDUCATION:
1) The Board President or the appointed Hearirfig€fshould:
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a) Announce that the next agenda item is an ostb&ol suspension review hearing for the studémtorder to
protect the confidentiality and privacy of the stot] the student’s initials should be used andtihetstudent’s
name.
b) Ask whether the parents/child wish the hearinge open to the public or in executive sessiohe dffer of an
open hearing and their response is to be madetaop#nie minutes of the meeting. If parents/chidduest a
closed hearing, a motion to go into executive sesger their request should be made and voted on.
2) The Board President or Hearing Officer shouldigelthe parents/child:
a) That they are entitled to legal counsel, if tdegire it.
b) That the administration will present its witnesdirst and that after each witness the parenthair legal
counsel will be given an opportunity to cross-exaeni
c) That the parents/child will be given an oppoitiurio call any relevant witnesses and present r@hgvant
evidence they may wish, subject to cross-examindiiolegal counsel for the administration.
d) That the Board or its Hearing Officer will coder the evidence and documents and reach a dewikich will
be recorded by vote in open session.
e) That the parents/child may ask any questionatahe procedure.
3) Following presentation of 1 and 2 above, all adsiration witnesses and documents should be predesubject
to cross-examination.
4) Parents/child may call any witnesses and premantiocuments subject to cross-examination.
5) After each witness is presented School Board negsnor the Hearing Officer may ask the witnessqugstions.
6) Parents'/child's closing statement.
7) Administration's closing statement.
8) Deliberate in private. (If the hearing is noteixecutive session, the Board or its Hearing @ffimay deliberate in
executive session only with permission of the p&ren student.)
9) Return to open session and vote. After adomimgotion making certain findings of fact the Boandst make a
motion to: (1) affirm the out-of-school suspensi¢®) modify the out-of-school suspension (increaselecrease
severity of the out-of-school suspension); or 8joke the out-of-school suspension. If the heasrzefore a Hearing
Officer, no motions will be required as a partlud hearing process; otherwise, the Hearing Offidéthave the same
obligations as the Board with respect to rendegimnigcision.

ATTENDANCE AT SCHOOL PENDING APPEAL HEARINGS:

Pending the appeal hearing of an out-of-schoolenusipn to the Board, the student will have thetrighattend school
under such "in-house" restrictions as the princibe¢ms proper, except that at the discretion ofptiirecipal, the

student may be prohibited from attending schoobpenany appeal hearing if in the judgment of thaeqpal:

a) the conduct for which the student was suspewndédf school reasonably indicates that continugehdance by
the student pending any appeal hearing would bgetans to other students, staff members or schoplepty; or

b) the conduct for which the student was suspewndéadf school reasonably indicates that the coetinpresence of
the student at the school pending any appeal fgearauld substantially interfere with the educatiopeocess at the
school.

SHORT-TERM OUT-OF SCHOOL SUSPENSIONS

OUT-OF-SCHOOL SUSPENSIONS OF TEN (10) OR FEWER DAYS

The Board of Education recognizes that studenofsthool suspensions of ten (10) or fewer schagbdreferred to
as "short-term out-of-school suspensions") invébgs stigma and require less formal due processefwres than are
required for out-of-school suspensions of gredtantten (10) school days. Appellate rights in singtances are
satisfied in an effective and expedient manner ibing the student the right to appeal the out-dfesd suspension
decision to a committee composed, at the Supedetgis discretion, of administrators, teachers,both. The

composition of the committee shall be reserved¢oSchool District's discretion.

RIGHT OF APPEAL.:

A student who has been suspended out of schoa fmriod of ten (10) or fewer school days is esditto all pre-

appeal rights presently accorded by School Disilicy to students who have been suspended ostludol for

periods of greater than ten (10) school days. ullestt who has been given a short-term out-of-schoesppension and
that student's parent have a right to appeal arofesithool suspension decision to a committee caagoof

administrators and/or teachers. A student withhartserm out-of-school suspension and his/her rgasball be

informed by the principal of this right and the hmed of submitting an appeal.
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METHOD OF APPEAL TO THE COMMITTEE:

1. An appeal to the committee can be requestedtt®r lto the school principal, which must be reediwithin five (5)
calendar days after the principal's out-of-schaspgnsion decision is received by the studentsihéi parent. The
out-of-school suspension decision will become farad nonappealable if a request is not timely sttbahi

2. Upon receipt of the request, the school prirapall confirm that the student's out-of-schodsension falls within
the category of out-of-school suspensions to whiehappeal to the committee is authorized. If tfeosl principal
determines that the period of out-of-school susipens greater than ten (10) school days, or ifday reason, the
short-term out-of-school suspension is extendediyten (10) school days prior to the committeerihga the
procedures applicable to long-term out-of-schoapsmsions must be followed and the student musiiven the
opportunity to appeal any adverse decision as geavby this policy for long-term suspension.

HEARING THE APPEAL.:

1. The Superintendent of Schools or designee apalbint a review committee consisting of not lésmtthree School
District employees who shall be certified admirgstrs and/or teachers, and shall designate a enamp for the
committee. No administrator or teacher is eligitideserve on the committee who was a witness tosthdent's
conduct, nor is any teacher eligible to serve wag the student in his/her class for the curreraicerm.

2. The Superintendent of Schools or designee shh#édule the committee hearing as soon as poshibieg regular
school hours, Monday through Friday. Reasonabihsideration shall be given to accommodate the wohledules of
the parent or guardian whenever possible. Thesstughd his/her parent or guardian will be notifiedvriting of the
date, time and place of the hearing. The princiglad issued the out-of-school suspension decidiati attend the
committee hearing. Either party choosing to hagal counsel at the committee hearing shall gieedtier party
twenty-four (24) hours advance notice of that deais The failure to give such notice will precluthe party's right to
have counsel attend the hearing.

3. The committee will conduct a full investigatiof the student's out-of-school suspension in aarmél manner.
The principal will briefly outline the student'srmtuct, read the policy, rule or regulation whick 8tudent's conduct
violated, and present any evidence and witnessasstipport the principal's decision to suspendsthdent. The
student and his/her parent or guardian will be ddkethe committee if they understand the rule elmakrges against
the student. The student ahid/her parent or guardian will then briefly explaihe student's conduct, and present any
evidence and witnesses that support the studerstisqm.

4. At the conclusion of the presentation of thedewice, the committee shall retire to render a detisy a majority
vote as to the guilt or innocence of the studéiite committee shall also determine the reasonasdeoiethe term of
the out-of-school suspension. The committee'ssitgtishall be confirmed in writing and a copy vai# mailed to the
parent or guardian of the student, the principdl e Superintendent of Schools.

5. The decision of the committee shall be final and-appealable.

STUDENT PRIVILEGES WHILE UNDER OUT-OF-SCHOOL SUSPEN SION OR UNDER
OTHER DISCIPLINARY OR CORRECTIONAL MEASURES

Participation in the extracurricular activitiestb& school is a privilege and not a right. Accoglly, when a student's
behavior results in a determination by the principh an out-of-school suspension, the student imiatety,
notwithstanding the filing of an appeal, forfeiteetprivilege of participating in all extracurriculactivities of the
school. In addition, when a principal determinesirhpose alternative in-school disciplinary or otlverrectional
measures against a student, then the studentatibenpermitted to participate in any extracurdcidctivities offered
by the school during the term of the disciplineass| in the sole judgment of the principal, sucttiggpation is
appropriate given the nature of the offense coneahitiy the student. "Extracurricular activities"lie, but are not
limited to, all school sponsored teams, clubs, oiggions, ceremonies, student government, bamdgtits and all
other school sponsored activities and organizations

SEARCH AND SEIZURE

The superintendent, principal, teacher, or secyréysonnel, upon reasonable suspicion, may detainsaarch, or
authorize the search of, any pupil or propertyhie possession of the pupil if the pupil is on aclyo®l premises or in
transit under the authority of the school, or atteg any function sponsored or authorized by th@et The student
may be searched for dangerous weapons, contradlegedious substances, intoxicating beverages, lomi-peer, and
wireless telecommunication devices. The student atgo be searched for missing or stolen propéguéh property
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is reasonably suspected to have been taken fronpii pchool employee or the school during schativaies. The

search shall be conducted by a person of the saxensl witnessed by at least one other authorieesbp, preferably
by a person of the same sex. Only cold weatharagar shall be removed. The official shall haviharity to detain
the pupil and to preserve any of the items mentoabove and found on the student. Any dangerouspore

controlled dangerous substance and intoxicatingta®es, including low-point beer, shall be giveeraw the police
department for appropriate destruction.

Pupils shall have no expectation of privacy in kxsk desks, or other school property from schodgrel or law
enforcement officers. No reasonable suspicionl $fekequired to conduct a locker, desk, or otlodosl property
search. The pupil may be suspended in accordaitbesghool law, and any such suspension may beadggbeo the
administrative committee or board of educatioraénordance with school policy.

EVENING ALTERNATIVE SCHOOL (EAS)

Evening Alternative School is designed to serveaasintermediate measure in the school’s routingiglisary
procedure. Students failing two or more classeg Inesplaced in EAS until passing grades are obtiaine

This program is offered from 3:05 to 5:00 p.m., Maxy through Thursday. Students are expected teated in the
classroom at 3:05 p.m. Class will be dismisse8:@® p.m. Students will be given a brief breakrird:00 to 4:05
p.m. Parents will need to pick up their studerafthe main entrance on the east side of theihgilat 5:00 p.m.

IN-SCHOOL PLACEMENT PROGRAM (ISP )
The In-School Placement Program has as its purgmosédternative to long-term, out-of-school suspamsi

This is an all day program Monday through Fridaythwépecific restrictions inherent to an in-schoobgvam.
Students in the program remain all day, even duttegr lunch, in a room that is set aside for thegpam. Students
placed in ISP for any length of time will not béoated to participate irany Stillwater Public School extra curricular
activity, (i.e. sporting events, athletic practic&gield trips).

The administration decides whether to place a stuitethe in-school program and the administrattso determines
the length of stay. All students will be requiredserve the assigned length of time by the givéministration.
Absences and partially missed days will need tonbde up in full.

GUN-FREE SCHOOL AND DANGEROUS WEAPONS ENFORCEMENT

Any student in possession of a dangerous weaporgptica or facsimile of a dangerous weapon, iration of this
school district’s policy may be placed under emeogesuspension from school, pending an investigatib the
incident by the appropriate school or legal autiesi Students who violate this policy may be susjed from school
and all activities for any period of time up to theaximum period authorized by law. Additionallychsol
administrators may seek to file criminal chargeaiagt the student.

REPORTING STUDENTS UNDER THE INFLUENCE OF INTOXICAT ION OR
DANGEROUS SUBSTANCES

It is the policy of the Stillwater School Districhat any teacher, administrator, or security pemebrwho has
reasonable cause to suspect that a student mayder the influence of, or that said student hasigor her
possession, alcoholic beverages, including low4plo@er, or a controlled dangerous substance asetely law shall
immediately notify the principal or his/her designef such suspicions. The principal will then fot parent or
guardian of the student concerning the policy Viota The principal will file a police report.

Any search, seizure or subsequent disciplinaryoachall be subject to any applicable school poliegulation, and
state law or student handbook rule.

Every teacher, administrator, or security persommabloyed by the board that has reasonable causesfrect that a
student is under the influence of or have possessi@lcoholic beverages, including low-point beara controlled
dangerous substance and who reports such informé&ticappropriate school officials shall not be sabjto civil
liability.

ALCOHOL AND DRUG TESTING POLICY
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One of the major responsibilities of Stillwater Ratschools is to protect the health and safetalbftudents in its
charge. The position of the district is that tlee @nd abuse of alcohol by students is not onlynagthe law, but
harmful to the individual student, fellow studeraad the school community as a whole.

The district subscribes to and supports the stadenational program for drug-free schools. Therigisintends to keep
its schools free of the use and abuse of alcotwfraxm the harmful effects that alcohol has onlibes of students.

Accordingly, the Stillwater Board of Education restablished ®rug and Alcohol TestingPolicy and procedure to
underline their expectation that all school aciggtwill be drug and alcohol free. This systemeasting may be used
at dances, proms, and other school activities amdd appropriate by school administration.

While this policy targets those students who mayehimgested alcohol, it should be noted that dieptsubstance
abuse policies of Stillwater Public Schools andabkima School Law are also in effect at all schotiiies.

A student whose behavior gives administrators arafdalt chaperones reasonable suspicion that tigest might be
under the influence of alcohol or drugs may be dsketake a breathalyzer test. The breathalyzikbeiadministered
by the superintendent, principal, teacher, or sgcpersonnel in a private location. Students wdst “positive” will
be re-tested as directed by the manufacturer dfthathalyzer device. A further positive test wabult in the student
being detained until a parent can come to escemthome. Students and parents will be referretheoSPS
Intervention/Prevention Specialist. Additional sequences for testing “positive” may include diogry action or
referral to the legal authorities at the discretibthe principal.

Any student whose behavior while on school propestya school sponsored event, in school vehidesates a
reasonable individualized suspicion that the studennder the influence of alcohol or an illeghkemical substance
may be required to take an alcohol and/or drugtese Nothing in this policy shall require alcotasid/or drug use
testing of any student nor prohibit the schoolrdisfrom disciplining any student in the absenfeaio alcohol or drug
use test of the student.

Any student who refuses to take an alcohol or disgytest when so required under the provisionkisfiolicy will be
deemed to have violated this policy and will bejeabto disciplinary action including out-of-schamlspension from
school to the same extent as if Hiedent tested positive for the presence of alcohdlegal chemical substances.
Other methods of determining use, intoxication oder the influence may be used by police, medicasahool
personnel.

The principal will notify students and parents liktpolicy on an annual basis. This policy wib@be included in the
student handbook and on posters placed in promloeations at the entrance to school events wherdteathalyzer
tests will be used.

ATHLETIC/ACTIVITY STUDENT DRUG TESTING

The Stillwater Board of Education, in an effortpgmtect the health and safety of its extracurricaletivities students
from illegal and/or performance-enhancing drug aise abuse, thereby setting an example for all athetents of the
Stillwater Public School District, has adopted fibowing policy for drug testing of activity studés.

Participation in school-sponsored extracurriculativities at the Stillwater Public School Districg a privilege.
Students who participate in these activities aspeeted by the student body and are representingdtool district
and the community. Accordingly, students in extraicular activities carry a responsibility to theafves, their fellow
students, their parents, and their school to sehtghest possible examples of conduct, sportsnianahd training,
which includes avoiding the use or possessionegal drugs.

lllegal and performance-enhancing drug use of aing ks incompatible with the physical, mental, asmhotional
demands placed upon participants in extracurricatdivities and upon the positive image these sttgdproject to
other students and to the community on behalf @Stillwater Public School District. For the sgfdtealth, and well-
being of students in extracurricular activities Stillwater Public School District has adopted tholicy for use by all
participants in extracurricular activities in grade12.

PROCEDURES

Each extra-curricular activity student shall beviled with a copy of théActivity Student Drug Testing Consent
Form” which shall be read, signed, and dated by theesitigharent or custodial guardian, and coach/spdrsiore
such student shall be eligible to practice or pgrdite in any extracurricular athletic activitie¥he consent requires

21



the activity student to provide a mouth swab samf@® when a athletic activity student is selectsda random
selection basis to provide a mouth swab samplewk@n the activity student is selected by the ramdelection basis
to provide a mouth swab sample; or (b) at any timeen there is reasonable suspicion to test fogalleor

performance-enhancing drugs. No student shall llssved to practice or participate in extracurrigukactivities

involving competition unless the student has regdrthe properly signed “Activity Student Drug TagtiConsent
Form.”

Prior to the commencement of drug testing each gaasrientation session will be held with each\atgtistudent to
educate them on the sample collection processagyiarrangements, drug testing procedures, and atkas which
may help to reassure the activity student and bhelnd embarrassment or uncomfortable feelings abiwaitdrug
testing process. Each extra-curricular activitydsnt shall receive a copy of the Activity StudBniig Testing Policy.
The head coach shall be responsible for explainivgg policy to all prospective students, and forparéng an
educational presentation to acquaint the studethtthve harmful consequences of drug and alcohoandeabuse.

Stillwater Public Schools is committed to coopergtwith parents/guardians in an effort to help sthid avoid illegal
drug use. The Stillwater Public School Districtiéees accountability is a powerful tool to helpre students avoid
using drugs and that early detection and intereantan save lives.

USE OF TOBACCO ON SCHOOL PROPERTY

The Stillwater Board of Education recognizes tlodiacco use has been shown to be linked to illnesseslisability
and tobacco use is particularly addictive to cleildand youth.

Therefore, smoking, chewing or any other use ohtab or tobacco products by staff, students and baesrof the

public is prohibited on or in any school proper#dditionally, tobacco products will not be useddohool personnel
on duty at any school-sponsored event outside $giremises or while in transport to or from an dvienschool-

authorized vehicles.

1. “School property” is defined as all property ownéghsed, rented, or otherwise used by any schabisrdistrict,
including but not limited to the following:

a. All interior portions of any building or other stiwre used for instruction, administration, suppsegtvices,
maintenance, or storage.

b. All school grounds over which the school exercisastrol including areas surrounding any buildinigygrounds,
athletic fields, recreation areas and parking areas

c. All vehicles used by the district for transportistgdents, staff, visitors, or other persons.

2. “Tobacco” is defined as cigarettes, cigars, pigetezo, snuff, chewing tobacco and all other kinas$ forms of
tobacco prepared in such manner to be suitablehfewing, smoking or both.

3. “Use” is defined as lighting, chewing, inhaling, smoking any tobacco as defined within this policy.
Signs will be posted in prominent places on sclpwoperty to notify the public that smoking or othese of tobacco
products is prohibited.

Employees are warned that violation of this poliegty lead to dismissal action. Patrons who viothaie policy will
be asked to leave the school premis8sudents violating this policy will be disciplinethd may be referred to law
enforcement officers for issuant of a city citation

WIRELESS TELECOMMUNICATION DEVICES

It is the policy of the Stillwater Board of Eduaati that students should be permitted to carry es®l
telecommunication devices, including, but not leditto, electronic pagers, cellular phones, andopeisdigital
assistance on the premises of this school disinctransit under the authority of the school, drsahool district
functions. Upon request, the principal or superndent may make exceptions if written permission thuf
administrator and parent are given for medical ssities or other appropriate circumstances.

Students found to be using any electronic commtinics device for any illegal purpose, violationprivacy, or to in
any way send or receive personal messages, datdpomation that would contribute to or constitateeating on tests
or examinations shall be subject to discipline #imel device shall be confiscated and not returndd anparent
conference has been held. Students violatingrttéswill be disallowed from carrying any persogammunication
device following the incident unless a bona fideltfeemergency exists. In no case will a devicpémnitted to take
“photographs” of any kind.
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Electronic devices should not be used during diass. Use of such devices during non-instructidimak is at the
discretion of the building administrator.

METAL DETECTOR USE

In an effort to ensure that every available meanseing used to keep our school safe, we will lling hand held
metal detectors when the administration deemscésgary. This is an additional school safety etpathat has been
implemented as part of our school’s overall safday.

DISTRACTING DEVICES

Students in the Stillwater Public Schools are retmtted to have any device that is deemed to beugliive to the
educational process on the school grounds, intfidibgs, or on the school buses at any time. sugh items will be
confiscated and returned to the students or, inescases, the parent, at the end of the school day another time
designated by the administrator dealing with theasion.

Distracting devices include, but are not limitedsiateboards, wheelies, rollerblades, roller ska#isradios, CD

players, tape players, water guns, video games, pasnters, playing or trading cards, curling splighters, and other
similar items. Any electronic appliance found lire restrooms will be confiscated and parents weltdquired to pick
the appliance up in the principal’s office.

Laser Pointers

Due to the potential for the disruption of the sahenvironment and the risk of permanent eye damstgeent use or
possession of laser pens while on district propestyile attending a district-sponsored activity on off district
property, or while traveling to or from any scheeknt is prohibited.

Staff wishing to use laser pens for instructionaigmses shall do so only with prior administratgproval.

Policy Violations
Any student who violates this policy shall be sebj® disciplinary action, including the confisaatiof the device.

Confiscated devices will be taken to the buildimpgipal’s office. The device shall not be retutrte the student and
may be returned to the student’s parents afterrdecence among the student, the student’s parants,a school
administrator.

GANG AFFILIATION

While on school property or at any school activity:

e Students may not wear, possess, distribute, displagell any clothing, jewelry, emblem, badge,
symbol, sign, or other item that is evidence of rhership or affiliation in a gang. This includes
bagging and sagging pants.

* Students shall not commit any act or omission o asy speech either verbal or nonverbal
(handshakes, gestures, etc.), showing memberslaffilation in a gang.

» Students shall not use any speech or commit angramnission in furtherance of the interests of any
gang or gang activity, including but not limited to

1. soliciting others for membership in a gang

2. requesting any person to pay protection or othenwimidating or threatening any person,
physically or non-physically

3. committing any other illegal act or violation ofteml district policies

4. enticing other students to act with physical vigkempon any other person

SCHOOL RESOURCE OFFICER (S.R.0) PROGRAM WHO OR WHAT IS THE
PROGRAM ABOUT?

The School Resource Officer Program is a natiorediyepted program involving the placement of a éaforcement
officer within the educational environment on sevelifferent levels. The officer is involved invariety of functions.

e A classroom resource for instruction in the follagiiareas: law-related education, violence diffussafety
programs, alcohol and drug prevention, crime préwanand other areas
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« A member of the faculty and administrative team ki hand in hand to solve problems in the school
community

» A resource for the students, which will enable sntd to be associated in a positive manner witava |
enforcement figure in the student’s environment

» Aresource to teachers, parents, and studentsofdeiences on an individual basis, dealing withvicdial
problems or questions

* A counseling resource in areas which may affectettiecational environment but may be of a law-relate
nature

* Avisible, active law enforcement figure on camplesling with any law-related issues

GOALS FOR THE SCHOOL RESOURCE OFFICER PROGRAM

» Bridge the gap between police officer and youngpfecand increase positive attitudes toward law
enforcement

» Teach the value of our legal system

* Promote respect for people and property

» Reduce juvenile crime by helping students formutat@awareness of rules, authority, and justice

e Take a personal interest in students and thewvities

» Allow students access to the legal system

* To give students a realistic picture of our lawd &gal system so they will have an investmenuipp®rting
and improving it

» Teach students how to avoid becoming a victim thhoself-awareness and crime prevention

D.AR.E./G.R.E.AAT. /1 SAFE PROGRAM

Officer Ed Boese serves as Stillwater Jr. High $tkoDrug Abuse Resistance Education (D.A.R.E.),nga
Resistance Education & Training (G.R.E.A.T), antbinet Safety (I Safe) Officer. Officer Boese pdes D.A.R.E.
instruction for eighth grade students during the damester and G.R.E.A.T. instruction for the higrade students
during the spring semester. | Safe instructioals® provided weekly to botH"@&nd ¢' graders through the student’s
social studies classes during designated weekeafadmester.

DRESS

APPEARANCE

While the mission of Stillwater Public Schools ¢s @éducate its students, it is important that deesgribute to the

atmosphere of a good educational environment. hojged that a minimum amount of time and efforspgnt on

enforcement; however, it is the responsibility led student and parent to adhere to these guidelixesptions to this
policy are at the discretion of the building adreiration. There may be clothing, hairstyles, andcressories not
specifically addressed herein that might be saigisre to the educational process that the buildidigninistration may
need to take immediate corrective action. In thosses requiring such action, the building admiaistis may act
immediately.

1. Clothing must be clean, safe, and healthful.

2. Clothing, hairstyles, and/or accessories must eatlealing, disruptive, or distract from the ediaceal
process in any way. The wearing of halter topsk taps, and shirts that expose the midriff or fadick
are not allowed. Sunglasses and cut-off jeans rafglyted.

3. All students are required to wear shoes. Cleatedtesl-toed boots are not permissible in the school
building.

4. Hats, bandanas, and similar headgear are not teobe in the building.Any hats taken from students
during the school year will be returned at the efithe school year. Coats may not be wdtming the
school dayexcept at the discretion of the classroom tea@ependent on classroom conditions) or the
administration. Coats should be kept in lockersepkevhen arriving or exiting the building.

5. Wallet chains are not allowed and students aresadvio wear jeans that do not promote “sagging.”
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6. Students are prohibited from wearing colors demptitembership in a club or group not sponsored by
the school.

7. Clothing must not carry messages, either writtenswggesting the promotion of illegal substances,
including but not limited to: drugs, alcohol, tobacproducts or practices. Messages of a suggestive
vulgar nature are prohibited.

8. Clothing must not be derogatory to any individgambup, or institution, including hate group message

9. Shorts and skirts must be an appropriate lengthragdod taste.

Exceptions to this policy may be made by the boddadministration when special circumstances afige. school
reserves the right to amend the dress code anagwyti

EMERGENCY/WEATHER PROCEDURES

FIRE

A fire evacuation plan is posted in each room. 8itsl should study the plan and become familiar wittWhen the
fire alarm sounds, students will immediately stand leave the room under teacher supervision. Sta@dee to stay in
line, not run, and not talk. No one is to pass lagobr break the line of march. Students are tanerat least 100 feet
away from the building until the signal is givenr®enter. No one is to return to the building lutite principal or
his/her authorized representative gives the signal.

POWER OUTAGE

In case of the loss of electrical power, studehtsukl stay in the classroom until a principal corteeshe room with
instructions. They should not go into the restrophadlways, and stairwells, as they will be darlattBry-powered
emergency lights provide limited lighting in thelleand stairwells.

TORNADOES

Severe weather is a common occurrence in Oklahesyecially in the spring. Each of our schools &dernado
procedure, and the faculty and students practmenstrills periodically. If severe weather is mdlyi approaching at
the time of dismissal, students will be held atshbkool until the danger has subsided. If thegetisrnado watch but
no immediate danger, school will be dismissed dredale.

FIRE AND TORNADO DRILLS

A fire and tornado evacuation plan is posted irhgaom. Students should study the plan and bedamaiar with it.
The administration will make the students awarethef appropriate bells and signals for fire drilldatornado
emergencies.

WEATHER PROCEDURES

Inclement weather sometimes dictates the closingchbol in order to ensure the safety of the sttsgdeSafety is the
principle which must guide our actions in any ereairy situation. Inconvenience to parents, teaclserd,students
may be the price, but we believe it is a necessacyifice for the safe operation of the schools.

Heavy Rains

Heavy rains occasionally cause bus breakdowns andrnflooding in the district. When a bus “drownst,” a
replacement bus will be sent as soon as possikeviously, this delays the schedule. When mitmoding occurs,
drivers are instructed to find an alternate roiftetone is available, the children will be returnedtheir schools.
Students are permitted to walk around obstructmng when they can do so without going out of sighthe driver.

Snow and/or Ice

Snow drifts and ice often make street conditiorss teazardous for early morning travel. Occasionillg prudent to
run the morning bus schedules one hour late. Thiws us to avoid dangerous conditions createddmgested traffic
as a result of snow and ice.
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Early dismissal is not common at Stillwater Pul8ichools because of the many schedules of workingnga Every
effort is made to keep a normal afternoon scheduid any change would only occur because of unusual
circumstances. If early dismissal is warranted,usgally start the bus schedule one hour early. lB@canow and ice
conditions make travel slow, early dismissal does mecessarily mean students will arrive home eaffrking
parents with small children should make arrangemémtensure their children know where to go foresuision
should it be necessary to dismiss early to avordidous street conditions.

SNOW AND/OR ICE ALTERNATE BUS ROUTES

In the event of severe snow and/or ice, schooldusk not travel the normal neighborhood pickupites or country
routes. As an alternative, the district will infothe public through radio and television thatraléée snow routes will
be in effect. Snow routes can be found on thésciteeb pagewww.stillwater.org/snowplan.htm

SCHOOL CLOSING
Sometimes it is necessary to cancel school beaHis/ere weather. When this decision is madéllibe announced
as early as possible on the following radio aneMision stations:

KSPI FM 93.7

KSPI AM 780

KGFY FM 105.5

KVRO FM 101.1

OKC Channels 4,5, &9

Tulsa Channels 6&8

Suddenlink Channel 16

SPS web site http://www.stillwater.k12.ok.us

EXTRA CURRICULAR

EXTRA-CURRICULAR ACTIVITIES

Participation in extra-curricular activities (attits, music, etc.) is a privilege, not a right eegy student. All of the
athletic teams and activity groups represent ohoscwhen they perform. Therefore, it is of utmisportance that
their behavior is conducive to the image of theosthve want to display. Anyone behaving in any wagt does not
project a favorable image of our school will be oeed from this activity and all other extra-curtauactivities.
Students will be subject to Oklahoma Secondary Sicltivities Association and local Board of Eduoat
guidelines for student eligibility. Students notdttendance (unexcused absence) during the regghaol day will
not be admitted to events. If a student partieipah a sport and quits the sport, he/she is howvat to go out for
another sport until the sport they originally wenit for has ended. The minimum disciplinary actiondrug and
alcohol violations for secondary students will ¢ suspension, ISP, etc., and exemption fromgiaetion in or
attendance at extracurricular activities for astemsix-week period. Students will be subjedDidahoma Secondary
Schools Activities Association and local Board afugation guidelines for student eligibility. Athkiteparticipation is
governed by the Athletic Activity Student Drug Tiagt Policy which will be reviewed with each AthletActivity
Student.

STUDENT ORGANIZATIONS: SCHOOL SPONSORED STUDENT ORGANIZATIONS
AND INDEPENDENT STUDENT ORGANIZED GROUPS

The board of education of the Stillwater schoolriisis committed to the proposition that studeatticipation in

student activities and organizations can advanceatibnal goals and otherwise be of benefit toestisl and that the
policies of this school district should further dgmts’ opportunities for participation. In allowi and furthering
student activities and organizations, the boardisdful of the dictates of the United States Cdnstin and the

federal Equal Access Act. This policy is adopiedrplement these goals.

SCHOOL SPONSORED STUDENT ORGANIZATIONS
1. The school district may sponsor student organiratibat the board determines are in furtheran@nodf
consistent with the educational objectives of ttleosl district and directly related to the schoistrict’s
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curriculum (“school-sponsored student organizatipnsAll school-sponsored student organizations
should be listed in the student handbooks and a&pprby the board of education prior to the begignin
of the school year. A list of school-sponsoredanigations should be distributed to parents atithe of
enrollment.

School-sponsored student organizations shall bsidered to be directly related to the school diggi
curriculum if they are (a) an extension, expans@rapplication of material taught in a class; oy fart
of or an adjunct to student government, carryingspecial projects or responsibilities.

School-sponsored student organizations shall bafazulty sponsor whose teaching field, education,
background, or other expertise is reasonably relete¢he purpose and goals of the group, and whb sh
receive extra-duty compensation.

Application for school district sponsorship of soheponsored student organizations shall be made by
the proposed faculty sponsor and at least tengtL@ents who intend to participate in the orgaiorat
Each proposed student organization will submitnitsmbership requirements, organizational structure,
and provisions of a constitution or other documseiting out organizational purpose and structure,
subject to approval by the superintendent of school

After the proposed organization and its constitutizave received preliminary approval from the
superintendent, the board of education shall revéms approve or disapprove the organization for
sponsorship based on the standards set out ipalicsy and based on an opinion rendered by thedcho
district’s legal counsel stating that the proposeghnization meets the standards of this policy.

Copies of the by-laws, constitution, budget, andeptrelevant materials of school-sponsored student
organizations should be available in the principalfice.

INDEPENDENT STUDENT ORGANZIED GROUPS

The district shall make facilities available for etieg of independent student-organized groupsadeg 6-12 (that is,
students’ groups in grades 6-12 that are not afficisponsored by the school district as statethénabove section)
subject to the following provisions. It is theeant of the school district to create a limited oferum under the
federal Equal Access Act for independent studegaoized groups pursuant to this policy.

1. Meetings of independent student organized groupg Imeaheld only during any non-instructional
time, including before and after school, duringdarhour (if there are no classes being conducted
during the lunch hour), or other non-instructiotiales. No student may attend a meeting when he
or she has a scheduled class or is required bykadhles or schedules to be elsewhere.

2. All meetings shall be student-initiated and opemltstudents in the school. All student attendanc
at independent student-organized group meetingstshaoluntary.

3. No meeting may include any activity that is unlaldu that materially and substantially interferes
with the orderly conduct of educational activitigishin the school.

4. An adult monitor, who may not be a school employsall be present at all meetings. A school
employee shall be present only in the capacity ohitor and may not participate in any form or
fashion in the meetings.

5. Independent student-organized groups may invitsideitspeakers to their meetings, but no non-
school persons may direct, control, or regulartgrad meetings.

6. If students wish to meet in independent studen&oicged groups under this policy, they must file
with the building principal a request to meet tlists (a) the room in which they wish to meet and
time during which they will meet; (b) the name ofecstudent who will serve as the contact between
the group and the school authorities; and (c) tla@itar who will be present. The principal shall
approve a meeting if it meets the requirementshif policy and shall notify the student contact
person of the approval or, if it does not meetrdguirements of this policy, reasons for disapprova
within two days of the submission of the requesinet. Once permitted to do so, an independent
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student-organized group may continue meeting fer tbmainder of the school year, unless it
subsequently violates this or any other schoolkpoli

7. In assigning meeting rooms to student organizatitims school shall not arbitrarily discriminate
between or among school-sponsored and independgamirations. However, in assigning meeting
rooms, the school may consider the number of pergxpected to attend and the needs of the
organization.

8. Meetings of independent student-organized groupg lmeaannounced by notices posted on bulletin
boards in the school. Such notices may contaip i name of the organization; the date, time, and
place of the meeting; and a brief identificatiortied subject of the meeting or a list of agendaste

9. It is understood that participation in and the eotand purposes of independent student-organized
group meetings are either approved or disapprowethé school district. The school district is
neutral as to the content of these meetings.

BULLYING AND HARASSMENT

THE SCHOOL BULLYING PREVENTION ACT

(70 OKLA . STAT. § 24-100.2)

The Oklahoma Legislature established the SchodlyBigl Prevention Act with the express intent of lpikiting peer
student harassment, intimidation, and bullying. eSéhterms include, but are not limited to any gestwritten or
verbal expression, or physical act that a reasenadilson should recognize will;

1. Harm another student;

2. Damage another student’s property;

3. Place another student in reasonable fearraf b&the student’s person or damage to the stiglpraperty; or

4. Insult or demean any student or group ofestiglin such a way as to disrupt or interfere withSchool District's
education mission of the student or other students.

The Board has also adopted a policy prohibitinggsment, intimidation, and bullying which definesl @xplains this
conduct and the School District's response to ¢lgéslative mandate.

HARASSMENT AND HAZING

It is the policy of the Stillwater School Distritttat no student or district employee shall partitépin or be members
of any secret organization on school property @mgtschool-related event.

For the purposes of this policy, hazing is defiasdan activity, which recklessly or intentionallydangers the mental
health or physical health or safety of a studemtradsment is the deliberate taunting of a studemédmans of language
or physical contact in an attempt to degrade or ihate. Harassment exists when an individual stiider an
unorganized group of individuals who use(s) roughcpical jokes or cause(s) a student to performninggess,
difficult or humiliating tasks.

No student in this district will be subject to lyitlg, hazing, harassment, or any other form of garson by any
student or employee at school or at school-spodsactvities. Disciplinary Action may include s@sysion.

SEXUAL HARASSMENT POLICY

It is the intent of the Stillwater Board of Educatito maintain a learning and working environmergt tpromotes
treating people with dignity and respect. Sexwabbsment undermines that effort and is legallgsifi@d as sexual
discrimination. Therefore, Stillwater Public Sciowvill not tolerate or condone any form of sexhakrassment by
employees, students, or third parties of the distriThat the alleged harasser did not intend tadsawill not be
considered an adequate defense.

Sexual harassment is defined as unwelcome sexuaheeds, requests for sexual favors, or other vesbahysical
conduct of a sexual nature when any of the follgngiuations exists:
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1. Submission to such conduct is made explicitly opliaitly a term or condition of an individual’'s ergyment,
education, or participation in an educational paogior activity, or

2. Submission to or rejection of such conduct is usethe basis for evaluation, particularly in makémgployment,
academic, or activity decisions affecting the indijal, or

3. Such conduct has the purpose or effect of unredpirgerfering with an individual’'s education octavity, work
performance, or creating an intimidating, hostilefiensive education or employment environment.

This policy applies to all students; all districhgloyees, and third parties of the district. (Thparties are defined as
any individual who enters the school premises dtfien students or employees, i.e. parents, contsaand vendors).

REGULATION, DEFINITIONS, REPORTING AND INVESTIGATIO N OF SEXUAL

HARASSMENT

Sexual harassment can occur among staff-to-stugtudent-to-student, staff-to-staff, and studernstadf (male-to-
male, female-to-female, female-to-male, and malfetoale). Sexually harassing behaviors may inglide are not
limited to:

1. Verbal harassment or abuse:derogatory comments, slurs, jokes, epithets sandally suggestive slang.

2. Pressure for sexual activity: continuing to express sexual interest after bénfigrmed that the interest is
unwelcome. (Reciprocal attraction between peensigonsidered sexual harassment).

3. Unwelcome touching or sexually offensive pranksbra-snapping, skirt “flip-ups,” pulling down soome’s
pants/skirt, and pinching.

4. Unwelcome nonverbal activities: leers, stares, gestures, blocking movement, ajispl sexually suggestive
objects, pictures, or cartoons.

5. Suggesting or demanding sexual involvementis a means to control, influence, or affect theem salary
and/or work environment of another employee or ffeca the educational opportunities, grades, honors
programs or activities available to students @hawugh the school.

REPORTING SEXUAL HARASSMENT

The Stillwater Public School District encourageyare who believes that he or she has been subjéctsdxual
harassment to report the incident(s).

Students who feel that they have been subjected to sexai@ssment are encouraged to report the incidetot(@i
appropriate teacher or administrator. If the stitdeimmediate teacher or administrator is thegatk offender, the
report should be made to the next level of adnmatisn or to any responsible adult. An Alleged &mment Report
Formmust be completed as part of the documentation necetsaesolve the claim.

School district employeesvho feel they have been subjected to sexual haergsshould report the incident(s) to the
site administrator or to the superintendent if gite administrator is the harasser. An Allegedadament Report
Formmust be completed as part of the documentationssecg to resolve the claim.

School employees and third partiegre responsible for reporting alleged violatiofishe school district’s policy in
accordance with this sexual harassment complagdsaiure.

INVESTIGATING SEXUAL HARASSMENT

In determining whether conduct constitutes sexaabh$sment, the circumstances, the nature of théucorand the
context in which the alleged conduct occurred Wélinvestigated. The superintendent is delegdtedtithority and
the responsibility of investigating and resolvimgmplaints of sexual harassment. The superintenuent designate
others to assist in the investigative process.

CONSEQUENCES OF SEXUAL HARASSMENT

Any employee found to have engaged in sexual harasisof students shall be subject to sanctionsidtic, but not
limited to, verbal warning, written reprimand, mataty harassment training, transfer, suspensioeronination of
employment subject to applicable procedural andptaeess requirements.

Any student found to have engaged in sexual hamssmhile involved in a school activity shall bebgct to
disciplinary action which may include, but not lmited to, verbal and/or written warning or reprimia counseling,
mandatory harassment training, community servicepspension, consistent with the student disapdiode.
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APPLICATION

This policy applies to all students, employeesl(iding administrators, teachers, and support steff) third parties of
the Stillwater School District. Third parties amey individual who enters the school premises vghoot a student or
an employee. This includes visitors, parents, remtors, consultants, and vendors.

It applies to students and employees in conneetitim all academic, educational, extra-curriculahletic, and other
programs of the school, whether they take placdénfacilities of the school, on a school bus, atess or training
program sponsored by the school, or elsewhere.

PROHIBITION OF RETALIATION

The district will discipline any covered individuatho retaliates against any person who reportgyedlesexual
harassment or who retaliates against any personasbists in an investigation or proceeding relatm@ sexual
harassment complaint. Retaliation includes, buabislimited to, any form of intimidation, reprisar harassment.

*ALLEGED BULLYING/HARASSMENT REPORT FORM is located at the back of this
handbook.

INTERNET AND COMPUTER NETWORKS
ACCEPTABLE USE AND INTERNET
SAFETY POLICY

TECHNOLOGY POLICY USE OF COMPUTER NETWORKS GUIDELIN ES

The Stillwater Junior High School recognizes thacadional value of electronic networks such asltiernet. These
electronic highways connect students and teachers t

» Electronic mail communication with people all otlee world

* Information and news

e Public domain software and shareware of all types

» Discussion groups on a wide range of topics

e Access to a vast array of print, audio, and vidsswurces

In order for the school district to ensure the sured accessibility of its computer network and thiernet, all
students and staff must take responsibility forrappate and lawful use of this access. Students staff must
understand that one person’s misuse of the netawdkinternet access may jeopardize the abilitylla§tadents and
staff to enjoy such access. While the school'sttess and other staff will make reasonable effartsupervise student
use of network and Internet access, they must s@mskent cooperation in exercising and promotingoasible use of
this access.

With access to computers and people all over thddwalso comes the availability of materials thaaynrmot be
considered to be of educational value in the cdntéxthe school setting. The Stillwater Junior Hiwill take
precautions to restrict access to controversiaen@s. However, on a global network, it is imgbksto control all
materials, and an industrious user may discovetrgeersial information. The Junior High firmly lieves that the
valuable information and interaction available bese worldwide networks far outweighs the possjbifnat users
may procure material that is not consistent withexucational goals.

Students and staff will be informed by the admimaiion that the use of these networks at schoabissidered a
privilege, not a right, and inappropriate use weult in a cancellation of those privileges. Esatldent who receives
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access will receive an orientation from a facultgnber regarding the proper use of the network. Jumeor High
may deny, revoke, or suspend specific user access.

PERSONAL RESPONSIBILITY

Each student will sign an “application for use” aalty. By signing the “application for use,” thear agrees not only
to follow the rules in policy, but also to reportyamisuse of the network to the person designayethé school for

such reporting. Misuse means any violations «f fialicy or any other use that is not authorizedeurhis policy, and

having the effect of harming another or his or fr@perty.

PRIVILEGES

The use of Internet is a privilege, not a rightd amappropriate use will result in a cancellatidnttmse privileges.
Each student who receives access will participat discussion with a Stillwater Junior High Schfaaiulty member
pertaining to proper use of the network. The syséelministrators and teachers will deem what is@mate use and
their decision is final. The district may denywake, or suspend specific user access.

ACCEPTABLE USES

1. Educational Purposes Only. The school distrigirisviding access to its computer network and therivet for

educational purposes only. If the user has anydabout whether a contemplated activity is edocati, the user
may consult with the person(s) designated by th®dacto help decide if a use is appropriate. Theppse of
NSFNET, which is the backbone network to the Iné&ris to support research and education in anchgraocademic
institutions in the United States by providing aaxéo unique resources and the opportunity forabolative work.
School use must be in support of education andareBeand consistent with educational objectivese 0Of another
organization’s network or computing resources neostply with the rules appropriate for that netwoilkansmission
of any material in violation of any U.S. or statgulations is prohibited. This includes, but ig fimited to,

copyrighted material, threatening or obscene nelteri material protected by trade secret. Ugmlitical lobbying is
also prohibited.

2. Unacceptable Uses of Networhmong the uses that are considered acceptable hiuth wonstitute a violation of
this policy are the following:

» Uses that violate the law or encourage others dtaté the law. Do not transmit offensive or
harassing messages; offer for sale or use any andastthe possession or use of which is
prohibited by the school district's student diskipl policy; view, transmit or download
pornographic materials or materials that encourahers to violate the law; intrude into the
networks or computers of others; and download @ndgmit confidential, trade secret
information, or copyrighted materials. Even if sr@ls on the networks are not marked with
the copyright symbol, the user should assume thanaterials are protected unless there is
explicit permission on the material to use them.

» Uses that cause harm to others or damage to thgiiregy. For example, do not engage in
defamation (harming another’s reputation by liesyploy another’'s password or some other
user identifier that misleads message recipiemtslialieving that someone other than the user is
communicating or otherwise using his/her acceshd@metwork or the Internet; upload a worm,
virus, “Trojan horse,” “time bomb,” or other harrhfform of programming or vandalism;
participate in “hacking” activities or any form afmauthorized access to other computers,
networks, or information systems.

» Uses that jeopardize the security of student aaff atcess and of the computer network or
other networks on the Internet. For example, db disclose or share your password with
others; do not impersonate another user.

» Uses that are commercial transactions. Studengsnoiasell or buy anything over the Internet.
Students should not give other private informatdout the user or others, including credit card
numbers and social security numbers.
3. Etiquette. An Internet user is expected to abigehe generally accepted rules of network etiqueffthese
include, but are not limited to, the following:
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Be polite. Messages should not be abusive to ®thbise appropriate language. No swearing,
vulgarities, suggestive, obscene, belligerenthogatening language.

Avoid language and uses that may be offensive berotisers. Do not use access to make,
distribute, or redistribute jokes, stories, or otheaterial that is based upon slurs or stereotypes
relating to race, gender, ethnicity, nationaligljgion, or sexual orientation.

Do not assume that a sender of e-mail is givingohiser permission for the user to forward or
redistribute the message to third parties or te diis/her e-mail address to third parties. This
should be done only with permission or when the keews that the individual would have no
objection.

Be considerate when sending attachments with e{wh#re this is permitted). Be sure that the
file is not too large to be accommodated by théprent's system and is in a format that the

recipient can open.

« Do not reveal your personal address or the phonwets of students or colleagues.

« lllegal activities are strictly prohibited.

* Note that electronic mail is not private. Peopleovoperate the system have access to all mail.
Messages relating to or in support of illegal dtitg may be reported to the authorities.

» Do not use the network in such a way that you walitdupt the use of the network by other
users.

* All communications and information accessible Via hetwork should be assumed to be private
property.

Security on any computer system is a high prioagpecially when the system involves many usefrgyou feel you
can identify a security problem on the network, ymust notify a teacher who will in turn notify a stgm
administrator. Do not demonstrate any problensther users. Do not use another individual's antoéttempts to
log in to Internet as a system administrator wélsult in cancellation of user privileges. Any ugigntified as a
security risk or having a history of problems watther computer systems may be denied access toéhte

VANDALISM

Vandalism will result in cancellation of privilege&andalism is defined as any malicious attemgtaon or destroy
hardware, data of another user, Internet, or ahgroagencies or other networks that are connectdbet Internet
backbone. It also includes the deliberate interfee with the operation of the school's computesteay, whether
damage originates in the school or in some otheation. This includes, but is not limited to, t@oading or creation
of computer viruses.

HACKING AND ILLEGAL ACTIVITIES

“Hacking” and illegal activities is a violation difie policy to use the school's computer networkherInternet to gain
unauthorized access to other computers or compuystems, or to attempt to gain such unauthorizedsac Any use
which violates state or federal law relating to yright, trade secrets, the distribution of obscengornographic
materials, or which violates any other applicabl® br municipal ordinance, is strictly prohibited.

Additional guidelines and procedures will be depeld by the Stillwater Junior High School adminitra to ensure
that student activities are appropriate and sdtalyducational purposes.

MEDICINES

DISPENSING MEDICATIONS
The Stillwater Board of Education recognizes thiatlents will on occasion need to take medicineehbsl. The term
“medicine” as used in this policy means “non-prggeyn medicine” and “filled prescription medicirie.

DEFINITIONS

“Non-prescription medicine” is that medicine whiomay be purchased over-the-counter without direcfrom a

physician. Non-prescription medicine must be mdhiginal container and have affixed the name edlicine, dosage,
guidelines and directions for administration. Ad#nt's name must be written on the container. nigeescription
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medications” may be dispensed and administered imnbpompliance with the written directions on ttadél of the
medication or as otherwise authorized in writingthsy student’s physician.

“Filled prescription medicine” is a medication caimed in a prescription container with a label ihiorrectly states
the name and address of the pharmacy, date oigfilhame of patient, name of person who presctheesedication,

prescription number, name of medication, dose pdrand directions for the administration of thediotne. If these

details are not listed on a pharmacy containea, sample is provided by a doctor, or a prescriptizenges, a doctor’s
written instructions are required.

AUTHORIZED PERSONNEL TO ADMINISTER MEDICATIONS

The principal, school nurse, contracted nurse, esighated school employee will oversee and record féled
prescription or nonprescription medication a studeses or takes. All medicines will be properlpretl in a
designated location and kept locked at all tim&hese medicines will not be readily accessiblernyoae other than
school employees designated to administer meditatithe building principal may suspend any studemb fails to
follow the non-prescription/filled prescription miedtion policy.

RECORD OF MEDICATIONS ADMINISTERED TO STUDENTS

School personnel will keep on file signed authdfimaforms as well as a record of the followingrmeaof student to
whom the medication is administered, date the nieelics administered, name/initials of person adstéring the
medicine, name of medicine, dosage of medicineg timdicine is administered.

AUTHORIZATION FORM

If it becomes necessary for a student to use @ filled prescription medicine or non-prescriptimedicine at school,
it is the policy of Stillwater Public Schools thatparent or guardian must sign a Parent ProvidedcHption/Non-
prescription Medication Authorization form providbg school personnel. A new medication authorimaform must
be filled out for each medication at the beginnofgeach school year, for each change in medicatiod, for any
change in dosage.

DISTRICT RESPONSIBILITY

Stillwater Public School District assumes no regaitity for the control of medicines not registdrer stored with

designated school personnel. Medication broughdctwol not meeting stated guidelines will not denaistered.

The principal, school nurse, contracted nurse,esighated school employee may not be held liabtbdgcstudent or
his/her parent or guardian for civil damages, foy personal injuries to the student which resultrfracts or omissions
of the principal, school nurse, contracted nursejesignated school employee in the administeringng medicine.

However, such immunity does not apply to acts oissions constituting gross, willful, or wanton rnigghce.

SCHOOL-PROVIDED FIRST AID

If a student becomes injured or ill at school, gt the policy of Stillwater Public Schools to adrstar first
aid/nonprescription medicine if a parent or guandtzas signed a School- Provided First Aid Non-mipton
Medication, First Aid and CPR Authorization formSuch authorization is to be in effect as long astualent is
enrolled in Stillwater Public Schools unless theep& or guardian files a written request that théharization is
cancelled.

NO STUDENT SHOULD HAVE MEDICATION OR A CHEMICAL SUB STANCE AT SCHOOL UNLESS IT
HAS BEEN PROPERLY CHECKED IN FOR SAFEKEEPING IN THE NURSE'S OFFICE. ANY
UNAUTHORIZED MEDICATION FOUND AT SCHOOL WILL BE CON FISCATED AND THE PARENT
NOTIFIED. STUDENTS CARRYING MEDICATIONS NOT AUTHORI ZED BY THE NURSE'S OFFICE
COULD BE PLACED IN EVENING ALTERNATIVE PROGRAM, IN- SCHOOL PLACEMENT PROGRAM,
OR SUSPENDED OUT OF SCHOOL.

ILLNESS

A student who needs help due to illness or accidbotild go to the main office. If it is deemed ewsary that the
student go home, the parents will be notified tkghe student up at school. The student willbmteleased if the
parent is not at home. The name of a relativeriend who may be called in an emergency will badatkd on the
enrollment card. In addition, a parent needsda #he first-aid form to give school personnel piegion to administer
first aid.
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PRIVACY ACT/STUDENT
DIRECTORY INFORMATION

FAMILY EDUCATION RIGHTS AND PRIVACY ACT

NOTIFICATION OF RIGHTS UNDER FERPA FOR STILLWATER P UBLIC SCHOOLS
The Family Educational Rights and Privacy Act (FRRRRffords parents and students over 18 years efcagtain
rights with respect to the student’s education rdso They are:

1. The right to inspect and review the student'scation records within 45 days of the day the stieceives a
request for access. .Parents or eligible studdmtslid submit to the school principal (or appromiathool official) a
written request that identifies the record theyhatis inspect. The principal will make arrangemebtsaccess and
notify the parent or eligible student of the timelglace where the records may be inspected.

2. The right to request the amendment of the sitt&leducation records that the parent or eligdtlelent believes
are inaccurate or misleading. Parents or eligitlglents may ask the District to amend a recordtkiey believe is
inaccurate or misleading. They should write thkost principal, clearly identify the part of thecoed they want
changed, and specify why it is inaccurate or miileg

3. The right to consent to disclosures of persgnaéntifiable information contained in the studentducation
records, except to the extent the FEPRA authoriieslosure without consent. One exception whichmisr
disclosure without consent is disclosure to scloffitials with legitimate educational interests. séhool official is a
person employed by the District as an administratopervisor, instructor, or support staff membeclgding health
or medical staff and law enforcement unit personm@eperson serving on the School Board; a pers@ompany with
whom the District has contracted to perform a sgeaeisk (such as attorney, auditor, medical coastlor therapist);
or a parent or student serving on an official cottem| such as a disciplinary or grievance committeeassisting
another school official in performing his or heska.

A school official has a legitimate educationaleisst if the official needs to review an educatiecord in order to
fulfill his/her professional responsibility.

4. The right to file a complaint with the U.S. Repnent of Education concerning alleged failuresh®y District to
comply with the requirements of FERPA. The name aafdress of the Office that administers FERPA are:
Family Policy Compliance Office
U.S. Department of Education
600 Independence Ave. SW
Washington, D.C. 20202-4605

STUDENT DIRECTORY INFORMATION AND STUDENT RECRUITME NT

Stillwater Public Schools will maintain and reledskrectory information” without the parents or gdans prior
written consent, unless the parent or guardiarringothe district that any or all of the followingférmation should
not be released without prior consent.

“Directory information” is defined as:
+ Student’'s name
e Address, telephone
« Date and place of birth
+ Grade level classification
e Student’s participation in officially recognizedtiaties and sports
* Weight and height of members of athletic teams
» Dates of attendance, dates of enroliment, withdkaavel/or re-entry
» Diplomas, certificates, awards, and honors received
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The district will give annual public notice of tkhategories of information which are considereddstudent directory
information. The school will allow ten days fronetkdate of such public notice for parents and/ordjaa to inform

the superintendent or principal in writing of sgiecdirectory information that should not be reledswithout prior

consent. If no objection is received within ten slaf the official notification, the information wibe classified as
directory information until the beginning of thexhachool year.

DISCRIMINATION

The Stillwater Public School District does not distnate on the basis of disability in admissionit® programs,
services, or activities, in access to them, intinemt of individuals with disabilities, or in anyspect of their
operations.

TRANSPORTATION

TRANSPORTATION OF STUDENTS

Stillwater School District will provide transpori@n to and from school for students who attend $itisool district.
The purpose of transportation is to provide forsthgtudents who live more than a reasonable walkistgnce from
the school. The State Board of Education definesaaonable walking distance as one and one-Half (diles from
the school. Transportation may be provided foeo#tudents if sufficient seats are available enlthses. State law
states that school distriatsay provide transportation to students. This means that stsdaust follow bus rules and
regulations. Riding the school bus is a privilegat, a right.

BUS CODE OF CONDUCT

The student’s safety is primary. Buses are comsitlas school classrooms on wheels. Thereforepschles apply
on the bus and misbehavior will be handled by appglappropriate consequences. Any misbehavior hwdistracts
the driver is a serious violation, which may redultbus privileges being denied (see Bus Disciplrecedures).
Students are to be transported from their homegststechool and back to their homes stop only.

STUDENTS ARE NOT TO RIDE ANY BUS OTHER THAN THE ONE TO WHICH THEY ARE ASSIGNED.

The Director of Transportation must approve anyepxion to this policy. Parents must call Transgtioh, 533-6347,

to get approval by the Director of Transportatiomovwill then alert the bus drivers. In the aftevncstudents are to
board their buses immediately or go to their assiigayea as soon as they are dismissed from scRoolthe safety of
all, students waiting at the loading area mustaieffrom running, pushing and wrestling (horseplaj§o one is to

move toward boarding until the bus supervisor githes signal. At no time should an individual atpgnio pass

between two buses or between a bus and anotheleehi

BUS REGULATIONS FOR STUDENTS
Riding a school bus is a privilege and the privélegay be removed for not abiding by the bus riders:

Prior to loading students should:

Be on time at the designated bus stop. Keep th@bwschedule.

Stay off the road at all times while waiting foethus.

Respect people and their property while waitingtfier bus.

Be careful in approaching bus stops.

Wait for the bus to come to a complete stop atidheling zone before moving toward the bus and
attempting to enter.

Receive proper school official authorization to discharged at places other than the regular bus
stop.

agrONE

o

While on the bus students should:

1. Keep all parts of the body inside the bus.
2. Refrain from eating and drinking on the bus.

35



3. Refrain from the use of any form of tobacco, aldpbodrugs.
4. Assist in keeping the bus safe and clean at aligim
5. Remember that loud talking and laughing or unnesgssonfusion diverts the driver’s attention and
may result in a serious accident. The life yolesanay be your own.
6. Never tamper with the bus or any of its equipmddamage to seats or other parts of the bus shall be
paid for by the offender.
7. Maintain possession of books, lunches, or othéslestand keep the aisle clear.
8. Help look after the safety and comfort of smallldten.
9. Do not throw objects on or out of the bus.
10. Remain in their seats while the bua imotion.
11. Refrain from horseplay and fightingtba school bus.
12. Be courteous to fellow pupils, the duser, and the driver’s assistants.
13. Remain quiet when approaching a rairc@ssing.
14. Remain in the bus during road emergenekcept when it may be hazardous to their safety.

After leaving the bus the students should:

1.

2.
3.
4

Go at least (10) feet in front of the buspsttheck traffic, wait for the bus driver’s signtilen cross the
road.

Go home immediately, staying clear of traffic.

Help look after the safety and comfort of dmhlldren.

If you drop anything near the bus at the iag,glo nottry to pick it up. Wait until the bus has left thas
stop and traffic is clear.

Riding a school bus that serves this district igigilege. The driver is recognized as the autlgyah the bus.
A student’s behavior on the bus directly impacts #afety of all other students on the bus. Tolgafe
transport students, the bus driver must be abt®mbeentrate on driving the bus without distractitmosn the
students who are misbehaving. The following proces will be followed when inappropriate behavior
occurs on the bus:

1* offense Driver will assign a seat and send a written wagrtiome for parent’s signature, to be
returned the next morning.

2" offense Bus conduct report forwarded to principal of stttk school for appropriate school
discipline.

3" offense Bus conduct report forwarded to principal for @&gible 5-day suspension from the bus.

4™ offense Bus conduct report forwarded to principal for ss@ble 10-day suspension from the

bus. All following conducts will have an additidiiadays suspension.

Severe Clause If a student's conduct seriously jeopardizes, shéety of other students and/or the
driver, a suspension will be placed into effect iaaiately. Any student jeopardizing
the safety of the bus will be removed at the nekbsl site, by a person in charge at
that school, and be expected to arrange a ride limmethere.

EXTRACURRICULAR TRIPS:

1. The above rules and regulations apply to igiftander school sponsorship.

2. The superintendent or a person designatedebguperintendent shall assign sponsors for extiaalar trips.

FIELD TRIPS

Stillwater Public Schools policy for transportatittnand from school events requires that studeiitside on school

transportation. The only way to deviate from fhidicy is for the parent to transport the studerdutd from the event.
This will be approved on an individual basis. Hbedent must pick up forms that the parents mgst and return for
administrative approval.

ACTIVITY TRIPS

During interscholastic competition, school busel lvé the source of transportation to and fromahgvity. Students
will ride school provided transportation to all ¢ests and events. If a student desires to ridechipom the activity
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with a parent/guardian he/she will need to makeqsal contact with the coach/sponsor and fill o@omtest Travel
Release form available in the main office 24 haqarisr to the activity.

When students do not adhere to this policy, thdynet be allowed to represent the school in thents or contests.
These same “bus rider rules” apply during the acoifghe year in any field trip or interscholast@mpetition trip.

MISCELLANEOUS ITEMS

BICYCLES

Bicycles are to be parked in the area providedheast of the building. Bicycles are not to be @t any time
during school hours. This includes the lunch grimless special permission is given to the stuteride home for
lunch. During after school hours, students aremoide their bicycles through the bus loadingaave on school
lawns. The bicycle parking area is off limits tadents at all times during school hours.

BOOK BAGS, DUFFEL BAGS, BACKPACKS

Students who bring book bags, duffel bags, andaokjmacks to school are required to place themain tbcker
immediately upon arrival at school and pick thenbefore leaving. Students are not to take bools baffel bags, or
backpacks to classrooms.

CARE OF BUILDING AND GROUNDS

Be thoughtful and have pride enough in the schobtmthrow waste paper, cups, napkins, etc., erstthool grounds.
Food and drink items are not allowed outside ofdhketeria area. By the same token, take caréonoirk on walls,
desks, lockers, or other school equipment. Canedel of our facilities is a mark of good citizenshipd maturity,
which we must all strive to obtain.

CARS/MOTORCYCLES

Those few students who may have cars are expeztédve with great care and caution, observinglgiling safety

rules. Violation of any of the standard rules d¥ithg will be just cause to have driving privilegyjeaken away for part
of or for the entire school year. All student @riwehicles will be parked on the south side ofrttaén building in the

spaces provided and under no circumstances ard¢dhmymoved until the end of the school day. &tadrivers must
register their vehicles with the school administrat Violation of the rules of driving as well asles of student
conduct may cause driving privileges to be revoked.

Any vehicle entering school grounds is subjectaarsh by school authorities and law enforcemerggrarel working
with them. Such search may be conducted withoutaméfor any reasonable purpose. Search of thizkeeincludes
all compartments and components thereof. Onceclsdaggins, the person in control of the vehiclel widt be
permitted to remove it from the premises duringréreesonable duration of the search.

Motorcycles

Motorcycles are to be parked in the south parkatgof the building. Motorcycles are not to be eddat any time

during school hours. This includes lunch periogless special permission is given to the studemid® home for

lunch. After school, students are not to ridertmeotorcycles through the bus loading area or ensithool lawns.

Students are not to be in the motorcycle parkirepsrat any time during school hours. All studemteds must

register their vehicles with the assistant prinkipdiolation of the rules of driving as well asles of student conduct
may cause driving privileges to be revoked

CLOSED CAMPUS

After arriving at school in the morning, students aot allowed to leave the school grounds for@agon except:
e being checked out by a parent
» aschool sponsored activity

Any student who leaves the school grounds for aimgroreason will be considered truant and will beciglined
accordingly. Students who leave school groundeawit parent or school permission will have theirepés contacted
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upon their return. If a bus student leaves canfplimwing the school day, he/she will not be allalv® return and
will need to make other arrangements for transgiorta Any student who leaves the Jr. High aftdrost on their own
accordance (via walking, bicycle, etc.) will needléave the campus area immediately and will notlbeved to
return to the Jr. High. Students who depart tepees with junior high students and or high schoadlents who drive
will be required to have a written permission foom file and signed by the principal and studentemaprior to
departure.

DISTRIBUTION OF MATERIALS TO STUDENTS
Students may distribute materials according to gjinds established by the building administrati®ease contact the
principal for detailed guidelines.

HEALTH-IMMUNIZATION

The Oklahoma School Immunization Law, in accordamgéh the State Board of Health, requires that drieih
attending school in Oklahoma be immunized. Immatiin exemptions are authorized for medical, religi and
personal reasons if a signed certificate of exemnpiibrm is on file. A lost record is not grounas Exemption The
law provides for exclusion from school when childege not in compliance.

LOCKERS/DESKS

Lockers and student desks are the property ofchedd. Students are expected to care for therii eitn@s. Students
should clearly understand that since lockers amsttsieemain the property of the school, they andctigents inside
are subject to search by school officials and/ar ¢émforcement officers at any time for reasonseadlth and safety.
Students should further understand that when tlera reasonable suspicion that contraband dismiptiiv the

educational mission of the school exists, schodiciafs can and will initiate searches of schoobperty and
individuals. When deemed necessary by reasonaisigicson or prior individualized suspicion, schadficials can

and will use drug-sniffing dogs to search schooperty.

Each student is assigned a locker. Under no cistaimees are you to exchange lockers or locksidents, you are
well advised to make sure no one else has accessitdocker and not to tell anyone else your coration. You will
save yourself a lot of trouble and monetary expéihgeu heed this advice. Should your lock get lims any reason,
you are responsible for the cost of replacememtoutsl you have a mechanical problem with your logckentact the
library assistant in the library immediately. Téwhool will not be held responsible for lost orletoitems that result
from students not following this policy.

LOST AND FOUND

Articles of clothing or any other possession thas lbeen misplaced may be located at the “lost anddf table
outside the main office.

LUNCHTIME POLICY

During lunchtime, students must keep in mind thathave a closed campus, which means that no stiddatbwed

off the school grounds without permission from @dding administrator. Only students checked outhmir parent or
legal guardian will be excused to leave campusnduliinch. (Parents must be present during timstwdent check
out). All students will eat either food servedtlie cafeteria or a lunch brought from home. Thdhebe an exception
of those students living within walking distancetbé school. Those students must obtain a peronn the office

upon written request by a parent and approval efptincipal. A student going home for lunch wided to have a
permit in his/her possession at all times. Theyarka where students will be allowed to congreghtiéng the

lunchtime are the basketball playing area in thdlsparking lot. Students are not allowed to tedas or drink items
outside of the cafeteria during lunch. The insidethe building is off-limits during lunchtime exgein times of

inclement weather.

LUNCH TICKET DISBURSEMENT

Lunch tickets will be on sale in the cafeteria dgrthe lunch periods each day of the school yeanches cannot be
charged, but in an emergency situation where astutiay have lost or misplaced his/her lunch tidketshe is
allowed to confer with the assistant principal &tetmine an acceptable solution to the problemdetits should
remember to write his/her name in the blank ataélpeof each lunch ticket that they purchase. Phivides for easy
identification of lost tickets. Students who hdree or reduced lunch tickets are not to loan ticke other students.
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PICTURES AND YEARBOOK

School pictures are taken of students and teachensg the fall and spring semesters. Students poaghase pictures
and Pioneer yearbooks containing individual pictuoé students, teachers, and organizations plusceaunt of the
year’s activities and memorable events.

RESTRICTED AREAS

Students are not allowed north or west of the schbany time unless an adult staff member persprsalpervises
them. Students are not allowed to enter the fdlotbedium unless an adult staff member supentses.

SCHOOL AND CLASSROOM INTERRUPTIONS

Deliveries of flowers, balloons, food items, anthks are prohibited at Stillwater Junior High SchoBusinesses and
merchants in the local area have been advisedenbgdhool administration not to accept orders fdvdees at SJHS.
Attempted deliveries to the Junior High will resultthat delivery being returned to the businesiésodrigination.

SECURING MONEY AND CLOTHING

It is highly recommended that all coats, jackeds apparel, etc., be clearly and permanently ntavki¢h the owner’s
name. Each semester a load of good, unclaimeklintpts taken to some charitable organization. ddmhately, there
are a number of thefts of money each year. Soasores for these thefts have been:

* Not making sure lockers are completely locked

* Leaving money in clothes in PE classes insteadakihg it up

e Laying purses down by lockers or in restrooms whieeg are temporarily out of sight of the owner

Students are cautioned not to bring large amoumsomey or cameras to school, and if they wearsgigswatches, or
jewelry, they are to keep track of them at all tmeStudents, not the school, are responsiblehfgr property. If it
becomes necessary to bring more money than is deedeay for lunch, it should be left in the offifer safekeeping.
Do not leave money in your locker. Students wlkaxwéemoney in their lockers are responsible forlassy.

TELEPHONE USE

Students needing to use the office telephone wilhllowed to do so in an emergency. Please thieléand arrange
for all other needs before leaving home. Officarsaare 8:00 a.m. to 4:00 p.m. Only one studeattahe is allowed
in the office to make a telephone call. Studemtrighcalls are limited to one per day and to twoutgs in length.

TEXTBOOKS

The school district provides textbooks for all €tath in the district at no cost. Every studenth$igated to give
textbooks the best of care. They are to be usddhahabused. To make it possible for these bookse used for
normal periods of time, students are requestedve book covers on all school textbooks.

It is important that the student’s name be writfi@nink) on the inside cover. Each student willdssessed charges for
lost textbooks and all book damages during the tgsged.

As a general rule, assessment will be based orficthisula:

Classroom notations and underline: $2.00

Inscriptions and doodling: $3.00

Obscenities and severely torn pages: 4.0

Damaged or defaced cover: $10.00 or cosewfbook
Lost book: New Book Price

USE OF LIBRARY MEDIA CENTERS

Students and their parents/guardians shall berrddrthat it is a misdemeanor under Oklahoma langrwove or
attempt to remove any library media center matémiah the premises of a library media center facilithout
authority; or to fail to return any library medianter materials which have been lent to said pevgdhe library
media center facility, within seven days after dechhas been made for the return of the library mednter
materials.
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ASBESTOS INFORMATION

“NOTICE: Under AHERA 40 CFR Part 763, StillwatecH®ols has asbestos containing materials. Periodic
surveillance of the facilities is conducted duribgnuary and July with 3 year re-inspections coratlitti-annually.
Building occupants and workers shall be informedmwhesponse actions take place. Documentatiosuidnt actions
shall be posted on the designated school informdtaard for review. Management plans for the ied that contain
asbestos are available for review in the superitgatis office and at each school’s administratitfice.”

CIVILITY TOWARD EMPLOYEES
Anyone having interaction(s) with employees of District shall treat them with professionalism, desy, dignity
and respect. Uncivil behaviors shall be prohibited

Uncivil behaviors shall be defined as any behavibis are physically or verbally threatening, eitlowertly or
implicitly, as well as behaviors that are coercii@imidating, violent or harassing. Examples ofcivil behavior
include, but are not limited to, use of profanipgrsonally insulting remarks, attacks on a persoat®, gender,
nationality, religion, or behavior that is out antrol. Such interactions could occur in telephoonversations, voice
mail messages, face-to face conversations, wilitéers and/or email messages.

Any uncivil behavior should be reported to the emypk’s immediate supervisor or to the Human Ressurc
department. A record will be made of the allegecident and the action taken. Confidentiality vii# observed
whenever possible to protect the complainant ared alleged offending person. Employees may be stlige
additional action under building and/or Districtlipg or guidelines. Retaliation against a persdroweports a claim
of uncivil behavior is prohibited.
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Stillwater Junior High - Student Activities

Clubs and Organizations
Academic Team

Beta Club

Builder’s Club

Family, Career and Community Leaders of AmericaGES)
Future Farmers of America (FFA)
Indian Student Association
Student Council

Technology Student Association
World Languages Club

Youth and Government

Independent Clubs and Organizations
Fellowship of Christian Athletes (FCA)

Athletics
Baseball (8 Only)
Basketball
Tennis

Cheer Leading
Cross Country
Football

Golf

Soccer (9 Only)
Softball (9" Only)
Swimming ($" Only)
Track and Field
Volleyball
Wrestling
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ALLEGED BULLYING/HARASSMENT REPORT FORM

Name of Complaining Party:

Relationship to District: Employee (__ ) Student () Other;

School Site;

Home Address:

Work Address;

Home Phone: Work Phone;

Date of Alleged Incident(s):

0 Name of person you believe bullied/harassed you:

O If third party report, list: victim alleged offender

List any witnesses who were present:

Where did the incident(s) occur?

Have you stated to this person either orally awiiting that you feel this behavior is
inappropriate and unwelcome and you would likeltblkavior to stop? Ydd NoO
NA—Third Party Report]

(It is not necessary that you answer “yes” to thisstion to file a grievance.)

Describe the incident(s): what behavior(s)/actipn¢curred that has been bullying/harassing? Be
specific; include verbal statements, threats, rstgi@nd/or demands. What, if any, physical
contact was involved? (Continue on back or attadditional pages if necessary.)
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ALLEGED BULLYING/HARASSMENT REPORT FORM (Cont.)

| hereby certify that the information | have prositin this complaint is true, correct, and
complete to the best of my knowledge and belief.

Complainant and/or Parent Signature
Date

Received by
Date

Additional Information:

RESOLUTION:

Signed

Date
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STILLWATER PUBLIC SCHOOLS
NOTICE OF OUT-OF-SCHOOL SUSPENSION
AND RIGHT TO SUSPENSION CONFERENCE

Student Date
Parent or Guardian Grade
Address D.O.B.

iIs being suspended out of school from the
Stillwater Public Schools for . The out-of-school
suspension will commence on , with the student allowed to return on
The reason(s) for the out-of-school suspension reis/a

| held a conference with the student today durifnictv | explained the reasons for the
out-of-school suspension and gave the studentgpertunity to explain his/her side of
the case.

Before recommending out-of-school suspension, Isictamed alternative in-school
placements, including, but not limited to, placemignan alternative school setting,
reassignment to another classroom, and placemeamsichool detention. | determined
that these and other available options were ingp@i@ because:

| invite and encourage you as the student's patentseet with me to discuss your
child's behavior and any reasons you may have ey aut-of-school suspension
should not be imposed. | will be available to m&eth you in my office on

at .m. Please call if you have any
problems with the time or date of the conference.

The out-of-school suspension goes into effect andate stated above unless (1) on
meeting with you, | agree that the suspension shoat go into effect, (2) you submit a
request for appeal in accordance with the appghtgilisted on the back of this form,
or (3) the following paragraph is applicable.

(Principal should place an "X" here and initialisthparagraph if
applicable. If an "X" with accompanying princigalhitials is placed here, then this
paragraph is applicable. If no “X” is placed hdfreen this paragraph is not applicable)
This out-of-school suspension is effective immealiabecause the student's conduct
indicates that his/her continued attendance atadgending review or waiver of review
of the out-of-school suspension would be dangetousther students, staff, or school
property or would substantially interfere with th@ucational process.
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When the out-of-school suspension goes into efthetstudent is prohibited from being
on any school premises at any tirbefore, during, or after school. Notwithstandihg
filing of an appeal, the student immediately fadehe privilege of participating in all
extracurricular activities of the school.

| acknowledge receipt of this notice at the conolusof the conference with the
principal.

Student

Parent or Guardian Signature (if
available)

This notice has been hand-delivered to the namedie§t (with instructions to deliver it
to his/her parent or guardian) and mailed to thhreqtgguardian on this date.

Date Administrator

| __ | Enclosed is a copy of student rules withatioh circled.
| | Letter sent by registered or certified mail.
/___ | Enclosed is a copy of Parent Rights in Sge€ducation (only check for

children with disabilities).
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NOTICE TO PARENTS/GUARDIANS

DUE PROCESS
The student has

the opportunity to know these policies or anyasthchool regulations or procedures.

been informed of the policy, rule or regulatidiegedly violated.

sufficient opportunity to give his/her version thie alleged violation.

the right to a conference with the principal.

the right to appeal a suspension of ten (10) daykess to the Suspension Review Committee
(SRC), and if over ten (10) days, to the Superihen and the Board of Education.

* Ok X kX

SPECIAL NOTICE A disabled student and his or her parent/guardie entitled to the procedural

protection of Section 504 and/or IDEA-B before tstedent's placement is changed for disciplinary
reasons. If additional information is needed, atinhe handbook titled, "Discipline of Handicapped
Students in Elementary and Secondary Schools,"liedppy the U.S. Department of Education, Office
for Civil Rights, Washington, D.C.

APPEAL

The student suspended out of school shall haveighé to appeal the principal's suspension actign b
following the procedures outlined below:

IF THE OUT-OF-SCHOOL SUSPENSION IS FOR TEN (10) DBYR LESS (SHORT-TERM)

* A student who has been given a short-term outedfeol suspension and the student’s
parent/guardian have the right to appeal the osthbol suspension decision to a building SRC.

* Within five (5) days from the date the princigatlecision is received by the parent/guardian or
student, the student or the student's parent/quangiay request, in writing, a review by the buitdin
SRC. The SRC is composed of teachers and/or ashnaitars.

* The SRC will meet to review the suspension actsnsoon as possible. The principal will
notify the student's parent/guardian of the datee tand place of the hearing not less than 24 hiours
advance of the hearing.

* The student and the student's parent/guardidrhaile a right to be present at the hearing and to
present evidence and witnesses to support theitiggus Either party wishing to have legal counsel
present must give the other party 24 hours advantiee or he/she may not have counsel present. The
SRC will determine the guilt or innocence of thedeint and the reasonableness of the term of thefeut
school suspension.

* The SRC will sustain, rescind, or modify the afitschool suspension action. THE DECISION
OF THE SRC WILL BE FINAL AND NONAPPEALABLE.

IF THE OUT-OF-SCHOOL SUSPENSION IS FOR MORE THANNI10) DAYS (LONG-TERM)

* A student and/or parent/guardian may appeal theo&school suspension decision of the
principal to the Superintendent of Schools and&bard of Education.

* Within five (5) days from the date the principaliecision is received by the parent/guardian or

student, the student’s parent/guardian may reqirestriting, a review of the out-of-school suspemsi
by the Superintendent.
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* The Superintendent will schedule a hearing assmopossible, notify the parent/guardian of the
date, time and place of the hearing at least 24shprior to the hearing and notify the parent/gieard
that they and the student have a right to be ptegahe hearing.

* The Superintendent will review the facts, deterenthe guilt or innocence of the student, the
reasonableness of the term of the suspension adied® sustain, rescind, or to modify the out-cifieol
suspension. The Superintendent will notify thelehi's parent/guardian of the decision at the crsimh

of the hearing.

* If the student and/or parent/guardian is notsitil with the action of the Superintendent, the
student and/or parent/guardian may appeal thasidecto the Board of Education by written notice to
the Superintendent or Board Clerk within five (8)yd after the Superintendent's decision. The stude
and/or parent/guardian will be notified in writing the date, time and place of the Board of Edocati
hearing at least 24 hours prior to the hearinge $tudent and the student's parent/guardian wik lza
right to be present in person at the hearing. Bbth administration and the student or student's
parent/guardian will have the right to present emite and witnesses to support their position arfzeto
represented by legal counsel. The Board of Educatill determine the guilt or innocence of thedstot
and the reasonableness of the term of the outebbad suspension. The Board will sustain, resand
modify the out-of-school suspension action. THEA&ON OF THE BOARD OF EDUCATION
WILL BE FINAL AND NONAPPEALABLE.

All appeal hearings are based on the followingeciat

* Is the student guilty or innocent of a violatioha school rule, policy, or regulation?
* Is the term of the out-of-school suspension reabte and in keeping with the severity of the
infraction?

SPECIAL NOTICE Students who are disabled and are subject tepfesthool suspension will be
afforded the same treatment as provided to studembsare not disabled in accordance with Sectich 50
and its implementing regulations at 24 C.F.R. §.4(), (b) (1) (vii). Specifically, suspension and
appeal procedures will be the same as for studemisare disabled. These procedures could be dliere
the administration makes a determination that tndest will be a danger to other students, staff, o
school property, or would substantially interfergtvthe educational process at the school.
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STILLWATER PUBLIC SCHOOLS

INDIVIDUALIZED PLAN FOR OUT-OF-SCHOOL SUSPENSION

(To be used for out-of-school suspensions in excesgdive (5)
school days that do not involve possession of a
dangerous weapon or controlled dangerous substange.

TO:
(Name of parent or guardian)
Date:

Subject:
(Name of student)
The named student has been suspended out of Sohoanpliance with the policy of
the Stillwater Public Schools. Because of theaftgéehool suspension, the student has
been placed in a home-based school work assignsettihg or another appropriate
work assignment setting. This Plan will provide floe core units in which the student
is enrolled. Under state law, core units consighe minimum English, mathematics,
science, social studies and art units requiredhey @klahoma State Department of
Education for grade completion in grades kindeegarthrough eight and for high
school graduation in grades nine through twelves tife student’s parent or guardian,
you are responsible for providing him/her with goidcing him/her in a supervised,
structured environment. You also bear the respditgifor monitoring the student’s
educational progress until he/she returns to school

The following Plan will be in effect from ,20__ through__ ,20
(Use additional pages if necessary.)

All assigned work completed and returned accortintdpis Plan will be graded for full

credit, and no absences will be charged to theestigl attendance record. The
student’s failure to comply with this Plan by coefphg and returning all assigned
school work according to this Plan, will result & grade of zero for each such
assignment.

Principal
Receipt acknowledged this day of , 20
Student Parent or Guardian
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